Translation of Selected Parts of the User’s Manual
for a Software Product and Analysis of the
Translation Process

Karla Plhonova

Bachelor Thesis i Tomas Bata University in Zlin
2008 Faculty of Humanities




Univerzita Tomase Bati ve Zliné
Fakulta humanitnich studii
Ustav jazykd
akademicky rok: 2007/2008

ZADANI BAKALARSKE PRACE

(PROJEKTU, UMELECKEHO DILA, UMELECKEHO VYKONU)

Jméno a piijmeni: Karla PLHONOVA
Studijni program: B 7310 Filologie

Studijni obor: Anglicky jazyk pro manazerskou praxi

Téma prace: Pieklad vybranych ¢asti uzivatelské pfirucky pro
softwarovy produkt a analyza prekladatelského
postupu

Zasady pro vypracovani:

Technicky text a jeho charakteristické rysy.

Nejéastéjsi problémy pfi pfekladu uZivatelskych manuald.

Pieklad vybranych €asti uzivatelské pfiru¢ky pro softwarovy produkt.
Analyza pfekladatelského postupu.

Terminologicky rejstfik pouzitych odbornych pojmi.



Rozsah prace:
Rozsah pfiloh:

Forma zpracovéani bakalaiské prace: tisténa/elektronicka

Seznam odborné literatury:

Hrdlicka, Milan. Translatologicky slovnik. Praha: JTP, 1998.

Knittlova, Dagmar. Funkéni ekvivalence - pfedpoklad adekvatnosti prekladu. Praha:
Acta Univ. Car., Philologica 2-3, 1989.

Knittlova, Dagmar. K teorii a praxi piekladu. Olomouc: Univerzita Palackého v Olomouci,
2000.

Krijtova, Olga. Pozvani k pfekladatelské praxi. Praha: Karolinum, 1996.

Levy, Jifi. Uméni pfekladu. Praha: Panorama, 1983.

TRADOS Technical Publications. Translator's Workbench User Guide. Translationzone,
2004.
http://www.translationzone.com/en/Images/TranslatorsWorkbench _T655_en_tcm18-
756.pdf.

Vedouci bakaléafské préce: Mar. Vlasta Vaculikova
Ustav jazyka
Datum zadani bakalafské prace: 29. ledna 2008

Termin odevzdani bakalarské prace: 30. kvétna 2008

Ve Zliné dne 29. ledna 2008

/ MQ/ | LS. o

e
prof. PhDr. Vlastimil Svec, CSc. Magr. Véra Kozékova, Ph.D.
dékan reditel iistavu



ABSTRAKT

Tato Bakalaiska prace je zaméfena na preklad anglického odborného textu, a to zejména
textu z oblasti ndvodu a instrukci. Teoretickd ¢ast prace se zabyva otazkou funkénich stylii
v angli¢tiné a poskytuje vSeobecny piehled odbornych styli spolecné s jejich
charakteristickymi prvky. V této casti jsou také uvedeny nékteré obvyklé problémy, se
kterymi se muze prekladatel uzivatelskych prirucek setkat. Praktickd cast Bakalarské prace
obsahuje vlastni pteklad vybranych casti uzivatelské ptirucky pro softwarovy produkt
s ndzvem ,,Translator’s Workbench* a naslednou analyzu ptekladatelského postupu, v niz
jsou zminény nejvyznamnéjsi rysy tohoto textu a také zvlaStnosti, které se ve vychozim
textu a vjeho Ceském piekladu vyskytly. Aby mél ¢tenat o zvolené problematice lepsi
predstavu, byl vytvofen abecedni rejstiik pouzitych odbornych pojmi a jejich ceskych

ekvivalentl. Tento rejstiik je umistén v ¢asti s prilohami.

Kli¢ova slova:

Ekvivalence, funk¢ni styly, termin, pteklad, technicky text, uzivatelska ptirucka

ABSTRACT

This Bachelor Thesis is focused on translation of English technical text, especially its
subgroup of written instructions. Theoretical part of the Thesis deals with English functional
styles and presents a general overview of technical styles, together with their characteristic
features. It also introduces some of the common problems that might occur in connection
with translation of user’s manuals. Another part of the Thesis contains Czech translation of
selected parts of the user’s manual for a software product “Translator’s Workbench”. The
subsequent analysis of the translation process comments on the most relevant features of
chosen text and points out the peculiarities of both the source text and its Czech translation.
For reader’s better understanding of the topic, the index of used English terms with their

Czech equivalents was compiled. It is located in the section of appendices.
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Equivalence, functional styles, term, technical text, translation, user’s manual
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INTRODUCTION

User’s manuals represent a subgroup of technical documents that deals with instructions
and recommendations for a number of different purposes. One of the characteristic features
of a manual is the fact that it is intended for wide audience of readers. Consequently, the
structure of such text should be strictly logical and the information the text conveys has to
be organized clearly and precisely, so that the reader can understand the whole issue easily.
The requirements that a manual should fulfill determine lexical and syntactic features of the
text, which are said to be rather simple and stereotyped.

Thanks to these basic properties of the text, user’s manuals are often regarded as inferior to
artistic texts and fiction and this also applies to translation of manuals. However, translators
who specialize in this branch of technical translation need to be familiar with both the source
and the target languages and they should be experts in that particular field of technology. As
we can see, the requirements on professional translators of user’s manuals are relatively
high, even though they are quite different from the requirements on the translators of prose
and fiction.

The following pages are devoted to user’s manual and its characteristic qualities, with the
aim of presenting adequate Czech translation of selected parts of a user’s manual from the
field of information technology, together with an analysis of specific features attributed to

this particular text and problems that might appear during translation.
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1 CLASSIFICATION OF USER’S MANUAL IN TERMS OF
FUNCTIONAL STYLES

1.1 Theory of English functional styles

The term style refers to systematic selection, organization and usage of language devices
with respect to a certain situation, function and author’s intention. Language devices are
mainly lexical, grammatical and phonological ones, but when speaking about written form
of language, it is also necessary to take into account such aspects as graphics and layout of
a document. One of the most important aspects of style is function of the utterance.
According to the main functions that a language fulfills, several major styles have been

draught. They are referred to by the term functional styles."

FUNCTIONAL STYLES

\

Objectively Aesthetically
cognitive cognitive, artistic

Technical Informative

— T
Administrative  Scientific Journalistic ~ Publicistic Colloquial
(Oficialese)
Business style  Scientific prose News style Essayistic style
/| 4\ |\
\
Style of legal Popular Style of Style of written
docun|16nts scientific s\tyle headlines\ fiction
Language of Language of Style of
public notices written advertising
instructions and
manuals

" Dagmar Knittlovd and Ida Rochovanska, Funkcni styly v anglictiné a cestiné: 1. dil (Olomouc:
Rektorat Univerzity Palackého, 1977), 7.

* See Dagmar Knittlova and Ida Rochovanské, Funkcni styly v anglictiné a cestiné: 1. dil, 15.
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In the first place, linguists distinguish styles into objective and artistic ones. The former
contain few or no aesthetical intentions, while the latter are characterized by direct or
indirect aesthetical intentions.” As we can see from the preceding scheme, the term
“technical” does not refer only to the style of scientific texts, but it is also used in
connection with administrative style, which comprises the subgroups of business style, style
of legal documents and the language of public notices.

However, the division into groups and subgroups, presented in the scheme, can not be
considered as definitive. Nor is it possible to determine a particular style precisely, because
styles are changing dynamically according to various needs of the society and that is why
there are no fixed boundaries between different functional styles.’

As for the classification of user’s manual in terms of functional styles, manuals are often
considered as a separate branch of scientific style, particularly because of the specific
content and due to the extensive usage of terms. Nevertheless, thanks to its feature of
addressing wide audiences, linguists sometimes tend to locate this type of text at the
borderline between scientific prose style and administrative style, particularly its subgroup

of public notices.’

1.2 Features attributed to administrative style

Administrative style as a whole does not contain only the language of legal and official
documents, it deals primarily with the language of public relations, which covers a wide
range of genres. Its general features are in a close relationship to those of the scientific
prose style. The main properties are matter-of-factness, clarity, compactness and
unambiguity of the conveyed information. As for its language qualities, administrative style

tends to be stereotyped, with relatively plain syntax.’

1.2.1 Language of public notices
The subgroup of administrative style, which lies extremely close to the language of user’s

manuals, is known as the style of public notices and instructions. Written instructions are

? See Dagmar Knittlova and Ida Rochovanské, Funkcni styly v anglictiné a cestiné: 1. dil, 8.
* See Dagmar Knittlova and Ida Rochovanska, Funkcni styly v anglictiné a cestiné: 1. dil, 8-14.
> Dagmar Knittlova, K teorii a praxi prekladu (Olomouc: Univerzita Palackého, 2000), 157.

% See Dagmar Knittlova and Ida Rochovanské, Funkcni styly v anglictiné a cestiné: 1. dil, 15.
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aimed primarily at addressing wider audiences, and this feature requires appropriate choice
of language.

Adequate word-stock, connecting devices and graphic layout play an important role. In
written instructions, information is always organized in a series of clearly defined phases and

the most common means of addressing the recipient are imperatives.’

1.3 Features attributed to scientific texts
As was already mentioned, scientific prose represents one of the main branches of
objectively cognitive style. Scientific texts can be further differentiated into three more or

less individual categories, each of them being represented by its characteristic features.

1.3.1 Scientific prose style

The main function of scientific prose style is to convey the ideas and findings of various
fields of science precisely, concisely and completely. One of the most remarkable features of
this type of text is that it is almost exclusively monological. This feature determines other
text properties, such as order of used expressions, text structure and usage of linking
devices. Sentences are complex and relatively self-contained, with logical structure. To
some extent, the structure of sentences tends to be fixed in a kind of scheme. The
compactness of the utterance is achieved by using both semantic and complex condensors.
Strict objectivity of the scientific style is a result of frequent usage of passive voice.®

These are the most common characteristics of scientific prose style. Naturally, some of the
texts that belong to this category might not employ all of the above-mentioned features.
Nevertheless, the final effect on the recipient remains the same. The text is strictly logical,
concise and accurate. In most cases, some level of background knowledge is necessary for
the reader to understand the whole issue.

The choice of lexical elements contributes to the accuracy and compactness of the text as
well. Typical word classes are nouns or adjectives, most of them being technical terms.
These are usually being used repeatedly, which produces the effect of stereotype. However,

this attribute is not considered as a negative one. Quite to the contrary, repetition of terms

7 See Dagmar Knittlova and Ida Rochovanské, Funkcni styly v anglictiné a cestiné: 1. dil, 24.

¥ See Dagmar Knittlova, K teorii a praxi prekladu, 137.
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facilitates the understanding of a scientific text and it is used in order to achieve

unambiguity of the information.’

1.3.2 Popular scientific style

Popular scientific style embodies the properties of both the colloquial and the publicistic
styles, including the branch of fiction.'” That is why it is not as precise and exalted as
scientific prose style and its characteristic features are not the same.

Firstly, popular scientific style is aimed at presenting even complicated phenomena in an
interesting way. Secondly, it tries to appeal to the recipients by using metaphors and
sometimes even emotionally tinged expressions. Finally, it is intended for wide range of
readers from different social background with the purpose to inform ordinary people about

recent findings and developments in the field of science and technology.''

1.3.3 Style of written instructions and manuals

Manuals and other types of written instructions are primarily intended for nonprofessionals,
which is the feature they have in common with both the popular scientific style and the
language of public notices. The main reason why manuals are created is to provide people
with instructions for a number of specific purposes. “There are certain central criteria
governing the formulation of any set of instruction, such as the paramount need to organize
the information into a series of clearly defined stages, to avoid ambiguity, and to bear the
level of one’s audience clearly in mind.”"?

The type of audience is an extremely important factor when speaking about manuals, as one
of the key requirements is that the user’s manual should be above all user friendly. This can
be achieved mainly by an appropriate choice of vocabulary, uncomplicated syntax, personal

treatment, logical graphic structure and a layout that is easy to follow.

? See Dagmar Knittlova, K teorii a praxi prekladu, 137-8.

' See Dagmar Knittlové, K teorii a praxi prekladu, 138.

' See Dagmar Knittlové, K teorii a praxi prekladu, 138.

"2 David Crystal and Derek Davy, Investigating English Style, (London: Longman, 1987), 236.



TBU in Zlin, Faculty of Humanities 13

2 COMMON PROBLEMS WITH TRANSLATING THE USER’S
MANUALS

As a subgroup of scientific and technical texts, user’s manuals are often regarded as inferior
to artistic texts and fiction, which applies to translation of such texts as well.

In reality, translating technical documents is equally demanding as translating any other type
of text, thanks to the fact that the translators need to be familiar with both the source and
the target languages and also understand the whole issue, that is often very specific."
However, the consistency of technical terminology is not the only requirement that each
technical translation should fulfill. Equally important is the text as a whole, which has to be
logical as much as possible, and even the most difficult thoughts and arguments have to be
expressed clearly and precisely.

Even such situations occur, when translator has to correct slight compositional or stylistic
inadequacies of the source text, which would otherwise be judged by the audience as

translator’s fault.'

2.1 Translating user’s manuals in practice

These days, the great majority of translators who specialize in scientific texts work with
a software for computer aided translation, which facilitates the whole process in several
ways. Firstly, the work is faster and much more effective, thanks to the feature that all
translated documents are being stored in translation memories and once a translation exists,
translators can derive benefit from this text some time in future. This procedure is
particularly effective in technical and scientific texts, where the syntax is more or less
stereotyped and lexical units are being used repeatedly. Secondly, the system monitors the
usage of these lexical units and especially terms, which is very helpful because one of the
chief requirements for a translation of technical text is consistent terminology. Finally,
different clients have different demands and some of them ask translators to employ specific
terminology. This can be achieved easily with the help of products for computer-aided

translation.

13 Zlata Kufnerova et al., Prekldddni a cestina (Jino¢any: Nakladatelstvi H & H Vysehradska, 2003),
25.

' See Zlata Kufnerova et al., Prekladdni a cestina, 26.



TBU in Zlin, Faculty of Humanities 14

In our conversation on April 29, 2008, Mr. Zdenek Plhon,, who specializes in translating
user’s manuals for electronic appliances and IT products, revealed that the relationship
between a translator and his client in case of translating user’s manuals is much more
important, than in case of translating other types of documents. The clients are usually
companies that produce and sell various types of technical or electrical appliances,
machinery, cars etc. and many of them have already been on the market for a long period of
time. That is why they often require some consistency between manuals for their new
products and older ones, which belong to the same product line. Or they just have specific
imagination of how should the final manual look like. Translator has to bear all these facts in
mind and sometimes even compromise with the client, if his demands are different from

translator’s own opinion.
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3 TRANSLATION OF SELECTED PARTS OF THE USER’S
MANUAL FOR A SOFTWARE PRODUCT

O TETO PRIRUCCE

Vitejte v Uzivatelské prirucce aplikace Translator’s Workbench. Cilem tohoto manualu je
seznamit Vas s produktem Translator’s Workbench — systémem ptekladové paméti, ktery je
soucasti softwarového balicku TRADOS. Dozvite se, jak pouzivat tento produkt pfi praci s
textem rizného zamétfeni a sriznymi druhy piekladové paméti. Piirucka poskytuje
konkrétni informace o tom, jak pouzivat Translator’s Workbench a jemu piibuzné aplikace
softwaru TRADOS pro ucely ptekladu, zajiSténi kvality ptekladu, spravy piekladové paméti
a spravy projektu. Tato pfirucka se vztahuje k aktudlni verzi 6.5 produktu Translator’s
Workbench. Cheete-li zkontrolovat, jakou verzi pravé pouzivate, oteviete okno About (O
aplikaci) v nabidce Help (Napovéda), kde se zobrazi Cislo Vasi verze, Cislo sestaveni a

mformace o licenci.

Profil uzivatele

Tato uzivatelskd pfirucka je urCena vSem uzivatelim aplikace Translator’s Workbench.
Ptirucka Vam umozni ziskat veskeré pottebné informace, at’ aplikaci pouzivate pro ucely
prekladu, zajisténi kvality ptekladu, spravy piekladové paméti nebo spravy projektu.
Aplikace Translator’s Workbench 6.5 je dostupnd jako soucast nekolika rtiznych
produktovych balikl, jako jsou TRADOS 6.5, TRADOS GXT a TRADOS TeamWorks.
V zavislosti na tom, ktery z uvedenych produktl jste si zakoupili, mizete mit k dispozici
bud’ verzi Freelance nebo standardni verzi aplikace Translator’s Workbench. Ve vétSing
pfipadl se informace v této pfirucce vztahuji k obéma verzim. Body, v nichz se tyto dvé
verze liSi, jsou oznaCeny pomoci ikony Freelance (viz nize), kterd odkazuje na informaci,

specifickou pouze pro uzivatele verze Freelance.

PREDSTAVUJEME APLIKACI TRANSLATOR’S WORKBENCH
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Translator’s Workbench ptedstavuje propracovany databdzovy systém, ktery je vystavén na
zakladnim pojeti prekladové pameéti, neboli metody zachyceni, ulozeni a opetovného pouziti
prelozeného textu. Ten je archivovan a ulozen v databazi piekladové paméti. Systém
podporuje interaktivni pteklad tim, ze vyuzivd uzivatelského rozhrani s oblibenymi
editacnimi prostfedimi jako naptiklad Microsoft Word nebo TRADOS TagEditor. Toto
rozhrani poskytuje v pribchu ptekladatelského procesu piimy ptistup k databéazi prekladové
paméti. Aplikace Translator’s Workbench rovnéz nabizi Sirokou Skalu doplikovych funkci,
které¢ podporuji vedlejsi aspekty prekladatelského procesu, napiiklad zajisténi kvality
prekladu, spravu projektu a spravu prekladové paméti. VSechny funkce jsou dostupné jak
v ptipadé, ze je databaze prekladové paméti ukladana lokalné a ptistupna individualnimu
uzivateli, tak i tehdy, pokud je pfistup umoznén vétsimu poctu uzivateli pomoci intranetu
nebo internetu. Tato Cast ptirucky popisuje zakladni rysy prekladové paméti a vysvétluje
rozdily mezi piekladovou paméti zalozenou na jednotlivych souborech a paméti, ktera
pracuje pomoci serveru. Jsou zde také uvedeny informace, tykajici se riznych verzi aplikace

Translator’s Workbench.

Souhrnné informace o prekladové paméti

Aplikace Translator’s Workbench vytvafti v pribéhu ptekladatelského procesu lingvistickou
databazi, do niz se wukladaji vSechny prelozené vE€ty nebo  segmenty
a jejich ekvivalenty ve vychozim jazyce. Tyto segmentové dvojice se nazyvaji prekladové
Jjednotky. Aplikace zaroven vytvari pridruzenou neurdlni sit’, kterd z obsahu lingvistické
databaze automaticky pfijima nové informace. Sit’ je navrzena tak, aby bylo zajisténo rychlé
a efektivni vyhledani pifekladaného vyrazu pomoci techniky ¢éaste€né podobnosti.
Lingvistickd databaze a kni pfidruZzena neurdlni sit se spolecné oznacuji terminem
,prekladova pamét*. Aplikace Translator’s Workbench umoziuje uZzivateli manipulovat

s touto piekladovou paméti nékolika riiznymi zpisoby.

Vytvaieni piekladové paméti

Kazda nové vznikla piekladova pamét je prazdnd a vytvofit ji 1ze bud’ interaktivné nebo

pomoci importu. Piekladova pamét je béhem interaktivniho piekladu oteviend na pozadi

a aplikace Translator’s Workbench ji pribézné¢ aktualizuje. Pokazdé¢, kdyz ptelozite textovy
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segment, se ulozi do prekladové paméti jemu odpovidajici prekladova jednotka. Pokud se
ve vychozim dokumentu objevi stejny nebo podobny text podruhé, aplikace Translator’s
Workbench Vam nabidne ekvivalenty, které jiz byly jednou pouzity. Navrzené ekvivalenty
muzete bud’ pfijmout, odmitnout nebo upravovat, pricemz jak nové tak Vami aktualizované
formulace jsou automaticky pfidany do ptekladové paméti. Prekladova pamét se tedy timto

zpusobem v prubehu prekladatelského procesu dynamicky rozsituje.

Stejné tak jako lze vytvaret prekladovou pamét’ interaktivné, je rovnézZ mozné rozsitit nové
nebo existujici paméti pomoci importu dat. Tato funkce umoziuje pfenaset data z jedné
prekladové paméti do druhé nebo je nacitat do ptekladové paméti z projektli aplikace
WinAlign. Diky tomu miiZzete pro praci na novém projektu vyuzit data z jiz existujicich

ptekladi.

Vyhledavani v prekladové paméti a technika astecné podobnosti

Aplikace Translator’s Workbench pouziva v pribéhu piekladu databdzovou technologi,
kterd prohledava piekladovou pamét a nabizi diive pielozené formulace k opétovnému
pouziti. Tento vyhledavaci proces je zaloZzen na mife podobnosti mezi ptekladovym
segmentem vychoziho textu a zdrojovymi segmenty piekladovych jednotek uloZenych
v prekladové paméti, pfiCemz stupeni jejich vzajemné podobnosti je vyjadien v procentech.
Identicky segment je tedy oznacen jako 100% shodny a pravdépodobné bude piedstavovat

nejvhodnéjsi ekvivalent pro aktudlné prekladany segment vychoziho textu.

Aplikace Translator's Workbench vSak nenabizi pouze identické segmenty textu, ale pouziva
1 techniku cdstecné podobnosti, diky niz jsou v databazi vyhledany takové zaznamy, které
jsou sice zdrojovému segmentu podobné, ale nejsou naprosto shodné. Takové zdrojové
segmenty z prekladové paméti se nazyvaji cdstecné shody. Mira jejich podobnosti se miize
pohybovat od 99% do 50%, avSak minimalni hodnota, kterou je obvykle mozné béhem
interaktivniho ptfekladu uplatnit, je 70%. Aplikace Vam umozni prohlédnout si postupné
vSechny nabizené Céasteéné shody, pfiCemz soucasné zvyrazni ty Casti textu, kde se obsah
prekladové paméti 1isi od zdrojového piekladového segmentu. Diky tomu muizete zvolit
nejlepsi dostupny ekvivalent pro zdrojovy segment, ktery praveé prekladate. Navrhy miizete

bud’ ptijmout, odmitnout nebo dale upravovat.
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Technika ¢astecné podobnosti nejen usnadiiuje interaktivni preklad, ale je také prinosna pii
jinych typech vyhledavéni v piekladové paméti. Pro ucely identifikace pamétového obsahu
vhodného k opétovnému pouziti vyuzivaji této techniky také konkordan¢ni funkce a funkce

spravy projektu, jako napiiklad analyza dokumentu nebo funkce ptedpielozeni textu.

Konkordanéni vyhledavani

Konkordan¢ni funkce aplikace Translator's Workbench umoziuje v prekladové paméti
vyhledavat fragmenty nebo dilci segmenty textu, které jsou shodné s pravé prekladanym
textem nebo mu jsou podobné. Vysledky hledani se zobrazi v podob¢ seznamu zdrojovych
segmentt z piekladové paméti, ve kterych se hledany text vyskytuje, a to spolecné s jejich
prekladovymi proté&jsky. Aplikace mize byt nastavena tak, aby se konkordan¢ni vyhledavani
automaticky rozbéhlo pokazdé, kdyz nebude pro prave piekladany zdrojovy segment
nalezen zadny ekvivalent v piekladové paméti. Pomoci piikazu Concordance je rovnéz

mozné spustit manudlni konkordanéni vyhledavani.

Sprava projektu

Pro usnadnéni spravy projektu je aplikace Translator's Workbench vybavena vykonnymi
nastroji pro praci sriuznymi davkami textu. Tyto nastroje lze vyuzit pii analyze,
pfedpielozeni a dodate€ném zpracovani souborli. Také Vam umoziuji zpracovavat

jednotlivé soubory bud’ individualné nebo skupinove.

Funkce analyzy a funkce predpielozeni textu usnadiuji identifikaci a opétovné pouziti
maximalné vyuzito obsahu existujici pfekladové paméti a znacn€ se redukuje nutnost
zapojeni lidského faktoru pfi ptrekladu novych projekti. Po skonceni piekladatelského
procesu je pouzita funkce vycCisténi, kterd zajisti odstranéni nezaddouciho zdrojového textu
z prelozenych dokumentd a v souladu s nejnovéjSimi zménami provede aktualizaci
prekladové paméti. Tim je dosazeno nejvyssi mozné shody mezi obsahem Vami pielozeného

dokumentu a ptekladovou paméti.
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TIP

Produkty spole¢nosti TRADOS nabizi v podobé systémii TRADOS GXT a TRADOS
TeamWorks komplexni podporu sledu pracovnich ukonli pfi kolektivni praci a podporu
spravy projektu pii jazykové lokalizaci. Vice se o této problematice dozvite v pfirucce

O produktu TRADOS GXT nebo v Uzivatelské prirucce aplikace TeamWorks.

Sprava prekladové paméti

Sprava ptekladové paméti piedstavuje proces utvareni a spravy pamétovych dat tak, aby
bylo mozno ptekladovou pamét vyuzivat co nejlépe za vSech okolnosti. Aplikace
Translator’s Workbench umoziuje Sirokou skdlu riznych nastaveni, s jejichz pomoci lze
ptekladovou pamét’ ptizplsobit tak, aby vyhovovala jak riznym jazykiim, tak soubortim
riznych formatd. Pro dosazeni maximalniho vykonu piekladové paméti v kazdé situaci
a v jakémkoli pracovnim kontextu mtizete napiiklad upravovat ptistupova prava, projektoveé
nastaveni a nastaveni vyhledavani. Aplikace umoznuje efektivné spravovat pamétova data

rovnéz v dobé, kdy probiha udrzba paméti nebo pravé dochazi k importu ¢i exportu dat.

Zajisténi kvality prekladu

Pomoci funkce pro udrzbu mizete na obsah piekladové paméti dohlizet nebo jej
modifikovat, a to bud’ na tGrovni jednotlivych pfekladovych jednotek, nebo celkove. Diky
tomu bude mit obsah Vasi piekladové paméti trvale vysokou kvalitu. Kvalitu pfeloZzenych
dokumentti zajistuji také zasuvné moduly aplikace TagEditor, které Vam umozZiluji
upravovat ¢i kontrolovat pravopis a obsah formatovacich znacek. Zaroven plati, ze kvalita

prekladanych textovych dokumentil se pfimo projevi na kvalité¢ obsahu piekladové paméti.

Druhy prekladové paméti

Jak bylo feceno, piekladovd pamét obsahuje lingvistickou databazi a k ni ptfidruzenou
neurdlni sit’. V pfipadé, Ze je tato pamét tvoiena skupinou souboril, uloZenych v systému
Vaseho pocitace (lokalné nebo sitove), jednd se o pamét zaloZenou na jednotlivych
souborech. Pokud je ptfekladovd pamét umisténa na databazovém serveru, jde o pamét

pracujici pomoci serveru. Vyuzivate-li pti préci s aplikaci Translator’s Workbench pamét
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zalozenou na jednotlivych souborech, obsah paméti je zcela autonomni. V ptipade€, ze pfi
praci vyuzivate prekladové paméti pracujici na bazi serveru, chova se aplikace Translator’s
Workbench jako klient, ktery je zavisly na rozSifovani pfekladové paméti pomoci serveru
a za UCasti ostatnich klientskych aplikaci. Systémové produkty TRADOS TM Server,
TRADOS GXT a TRADOS TeamWorks toto feSeni ptekladové paméti podporuji.

POZNAMKA

VSechny verze aplikace Translator’s Workbench podporuji jak pamét zaloZenou na
jednotlivych souborech, tak pamét pracujici pomoci serveru. Jejich odlisné i spolecné
vlastnosti jsou nastinény dale v textu. Vice informaci naleznete v Casti ,,Verze aplikace

Translator’s Workbench*.

Datovy format piekladové paméti

Pti praci s ptekladovou paméti zaloZzenou na jednotlivych souborech se lingvisticka data
ukladaji do souboru TMW, ktery je ptifazen ke skupiné soubord neuralni sité. Praveé diky
témto souborim je mozné provadét vyhleddvani na zadkladé castecné podobnosti.
U ptekladové paméti pracujici na bazi serveru jsou lingvistickd data a data inteligentni sité
uloZena v podobé databdzovych tabulek v systému pro spravu databaze, ktery je umistén na

databazovém serveru.

Prestoze metoda ukladéani dat je u kazdého typu paméti odliSna, datovy format zlstava
stejny. V obou piipadech odpovidd zdkladni datova jednotka prekladové paméti piekladové
jednotce nebo segmentovému paru. To znamena, Ze s lingvistickymi daty z obou typt
paméti se v priubéhu interaktivniho ptekladu, spravy projektu i procesu tdrzby manipuluje
stejnym zplsobem a data jsou prezentovana totozné. Oba typy paméti navic pouzivaji tytéz
formaty pro import a export dat, coz usnadiiuje vyménu dat mezi témito dvéma typy

prekladové paméti.

Manipulace s daty prekladové paméti

Aplikace Translator’s Workbench se chova jako hlavni rozhrani pro manipulaci s daty

ptekladové paméti, a to pfi praci jak s prekladovou paméti zalozenou na jednotlivych
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souborech, tak i1 spaméti na bazi serveru. V pifipad¢ prvniho typu paméti aplikace
komunikuje pfimo se soubory v databdzi. Pti praci s druhym typem paméti vyuZziva aplikace

pro komunikaci s databazi na databdzovém serveru vzdy server s ptekladovou paméti.

Ptestoze metody provadéni téchto akci jsou rozdilné, funkce pouzivané pro spravu

prekladové paméti, fizeni projektu a interaktivni preklad jsou stejné pro oba typy paméti.

Zasadni rozdily

Z uzivatelského hlediska spoc¢iva nejvétsi rozdil mezi piekladovou paméti zaloZzenou na
praci s jednotlivymi soubory a paméti na bazi serveru v pfistupu k prekladové paméti,
v jejim vytvafeni a spravé. Aplikace Translator’s Workbench poskytuje piimy pfistup
k pamétim vyuzivajicim jednotlivé soubory, at’ uz jsou ulozeny lokaln€ nebo na siti. Pii praci
s druhym typem paméti je vSak aplikace zavisla na serveru s pirekladovou paméti. Tento
server predstavuje slozku systému, kterd je odpovédna za veSkerou komunikaci
s databazovym serverem, kde jsou umistény vSechny paméti. Pro ptistup k tomuto serveru
muze aplikace pouzivat pfipojeni pifes intranet nebo internet (funkce TM Anywhere).
Pomoci pfipojeni internetového typu mohou uZzivatelé této aplikace sdilet rizné piekladové
paméti prostrednictvim internetu. U paméti zaloZzenych na praci se soubory provadi funkce
utvafeni piekladové paméti a spravy uzivatelskych acth piimo aplikace Translator’s
Workbench. V ptipadé¢ paméti pracujicich pomoci serveru zabezpecuje tyto funkce klient
TRADOS Server Manager, ktery je fidicim prvkem v procesu rozsifovani piekladové
paméti jak pomoci serveru, tak za Ucasti ostatnich klientskych aplikaci. Pistup k tomuto
fidicimu klientovi je umoznén pouze spravciim systému TRADOS. Z tohoto diivodu nejsou
funkce tvorby prekladovych paméti pracujicich pomoci serveru a funkce definovani

ptistupovych prav pfistupné v§em uzivatelim bez omezeni.

Translator’s Workbench — verze Freelance

Tato verze aplikace Translator’s Workbench je uréena pro samostatné pracujici

ptekladatele. Verze Freelance podporuje jednotlivé druhy piekladové paméti nasledujicim

zptisobem:
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e Prekladové paméti zalozené na praci se soubory jsou plné podporovany za
ptedpokladu, Ze jednotlivé soubory jsou otevieny najednou a jednim uzivatelem.
Aplikace Freelance nepodporuje viceuzivatelsky pfistup do tohoto typu ptekladové
paméti.

e Dale jsou plné podporovany paméti pracujici na bazi serveru, které pro piistup
k serveru piekladové paméti vyuzivaji internetové pripojeni (funkce TM Anywhere).
Aplikace Freelance nepodporuje pfipojeni pomoci intranetu.

e Aplikace Freelance podporuje maximaln¢ pét jazykd, spolecné s jejich lokalnimi
verzemi. Tyto jazyky jsou specifikovany v prubéhu instalace aplikace.

e V této verzi neni dostupny piikaz Create Project TM (Vytvofit pfekladovou pamét
projektu) v dialogovém ramecku Analyse (Analyzovat).

e Jsou podporovany jak jednojazycné, tak i dvojjazy¢né a vicejazycné prekladové
paméti. V ramci aplikace Freelance vSak nelze jednojazy¢né piekladové paméti

vytvaret.

SOUVISEJICI APLIKACE

V této casti prirucky je uveden piehled editacnich prostiedi aplikace Translator’s
Workbench, spole¢né s rozhranim MultiTerm. Dozvite se rovnéz zékladni informace o
specializovanych prostiedich aplikaci TRADOS TM Server, TRADOS GXT a TRADOS
TeamWorks.

Editacni prostiedi aplikace Translator’s Workbench

Pro tucely interaktivniho ptekladu si miiZzete vybrat z fady editacnich prostfedi, které jsou
kompatibilni s aplikaci Translator’s Workbench. Kazdé ztéchto editanich prostiedi
obsahuje standardni prostiedi pro pieklad pomoci aplikace Translator’s Workbench
a zaroven je vybaveno funkci MultiTerm, kterd usnadiiuje rozpoznavani termint.
Nastrojovy pruh aplikace Workbench spolecné s ptikazy nabidky Trados/Workbench Vam

navic umoziuje staly pfistup k plné funkéni prekladové paméti a jejimu obsahu.

Microsoft Word
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Pro ucely ptekladu je program Microsoft Word propojen s aplikaci Translator’s Workbench
prostiednictvim $ablony dokumentu. Sablona aplikace Word v sobé spojuje funk&nost obou
aplikaci, ¢imz vyznamné usnadiiuje piekladatelsky proces. Kromé standardni funkce
rozpoznavani odbornych terminfi, dostupné pomoci rozhrani Workbench-MultiTerm,
umoziiuje editaéni prostfedi aplikace Word diky Sabloné¢ MultiTerm piimy pfistup
k terminologickym databdzim MultiTerm. Diky tomuto rozhrani bude pokrocilé¢ vyhledavani
v terminologické databazi funkcni a také bude mozné ptidavat nové zdznamy do aktudlni
databdze. Vice informaci o pouziti rozhrani MultiTerm v ramci aplikace Microsoft Word
naleznete v UZivatelské prirucce aplikace MultiTerm. Editacni prostfedi aplikace Word je
idealni pro pirekladani dokumentti RTF nebo dokumentii aplikace Word, a to vcetné

pomocnych soubori RTF a RTF soubori aplikace Workbench.

ZACINAME PRACOVAT S APLIKACI TRANSLATOR’S WORKBENCH

V této casti piirucky se dozvite, jak spustit aplikaci Translator’s Workbench a jak oteviit

vzorovy soubor prekladové paméti.

Instalace

Aplikace Translator’s Workbench je soucasti bézného instalaéniho programu dostupného
pro software TRADOS 6.5. Vice informaci o systémovych pozadavcich a instalacnim

procesu naleznete v ptirucce Zaciname.

NeZ zaclnete pracovat

Predtim, neZ spustite aplikaci Translator’s Workbench, zkontrolujte nasledujici skutecnosti:

e Ujistéte se, ze mate na VaSem pocitaci k dispozici nezbytné licenni informace.

Pokud tyto informace chybi nebo jsou neplatné, aplikace Translator’s Workbench

bude pracovat pouze vukdzkovém rezimu. Vice informaci naleznete v Casti
,,Licen¢ni ustanoveni®.

e Pokud jste vnedavné dob& vyuzivali n¢kterou z piedchozich verzi ptekladového

softwaru TRADOS, je tieba, abyste pomoci piislusného souboru, dodavaného za
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timto ucelem, provedli registraci verze 6.5, a to vCetné aplikace Translator’s
Workbench. Vice informaci naleznete v ¢asti ,,Registrace softwaru®. Nyni je aplikace

pfipravena k prvnimu spusténi.

Spusténi aplikace Translator’s Workbench

Chcete-li spustit aplikaci Translator’s Workbench, proved’te nasledujici kroky:

1 V nabidce Start vyberte ve slozce s programy software, ktery pouzivate (TRADOS TM
6.5, TRADOS 6.5 LSP nebo TRADOS 6.5 Freelance).

2 Ve slozce s programy zvolte polozku Translator’s Workbench. Zobrazi se programové
okno této aplikace.

POZNAMKA

Pokud spoustite aplikaci Translator’s Workbench poprvé, program Vas vyzve k upiesnéni
identifikacniho kédu uzivatele. Identifikacni kéd bude vyzadovan pokazdé, kdyz budete
chtit pozmenit data v prekladové paméti této aplikace.

3 Chcete-li otevtit vzorovou piekladovou pamét, zvolte polozku Open (Oteviit) v nabidce
File (Soubor). Zobrazi se dialogovy rdmecek Open Translation Memory (Oteviit
ptekladovou pamét).

4 V dialogovém ramecku Open Translation Memory (Oteviit piekladovou pamét)
vyhledejte umisténi vzoru anglicko-némeckého piekladové paméti, oznaceného jako
Sample.tmw, a zvolte moznost Open (Otevfit). Vychozi umisténi vzorovych souborli
s prekladovou paméti je C:\Program Files\TRADOS\xxx\Samples\TW4Win\En-De, ptficemz

misto xxx je uveden ndzev softwaru TRADOS, se kterym pracujete.

Na stavovém tadku se zobrazi zprava, kterd potvrzuje, ze byla pravé oteviena piekladova
pamet. Dale se na stavovém fadku objevi ikony vlajek statt, které oznacuji smér

jazykového zaméreni prekladové paméti.
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8 TRADODS Translator's Workbench - Sample =101 x|

File Settings Miew Options Tools Help

Created on:
Created by;
Changed on;
Changed by
Lazt Uszed:
|Jzage:

A I

|Translatiu:un bemaomy Sample has been opened excluzively.

VSEOBECNE INFORMACE

Tato Cast prirucky obsahuje informace o formatu souborti a jazykové podpoie v ramci

aplikace Translator’s Workbench a pfibuznych editacnich prostiedi.

Podporované formaty soubori

Editac¢ni prostiedi TagEditor a TRADOS-Word podporuji nasledujici typy soubort:

Rozhrani TagEditor

e Dokumenty ve formatu HTML (HTM, HTML), vcetné jakychkoli odvozenin,
napiiklad souborti Active Server Pages (ASP), Active Server.NET (ASP.NET),
Java Server Pages (JSP), Include files (INC) a PHP: Hypertext Preprocessor (PHP).

e Dokumenty ve formatu SGML (SGM, SGML)

e Dokumenty ve formatu XML (XML, XSL)

e Dokumenty aplikace Microsoft PowerPoint (PPT, PPS, POT)

e Dokumenty aplikace Microsoft Excel (XLS, XLT)

e Dokumenty aplikaci FrameMaker a FrameMaker + SGML (MIF), pfevedené do
formatu STF (format RTF pro aplikace TRADOStag nebo Workbench)

e Dokumenty aplikace Interleaf (IASCII), pfevedené do formatu STF (format RTF
pro aplikace TRADOStag nebo Workbench)

e Soubory ve formatu RTF pro aplikaci Workbench

e Soubory s formatovacimi znackami pro aplikaci Ventura (TXT)

e Soubory s formatovacimi znaCkami pro aplikaci PageMaker (TXT)
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e Soubory s formatovacimi znackami pro aplikaci QuarkXPress (QSC, XTG, TTG,
TAG)

e Soubory s formatovacimi znaCkami pro aplikaci InDesign (ISC, TXT)

e Dvojjazy¢né dokumenty (TTX, BIF)

Rozhrani TRADOS-Word
e Dokumenty aplikace Word (DOC, RTF)
e Dokumenty aplikaci FrameMaker a FrameMaker + SGML (MIF), pfevedené do
formatu STF (pouze format RTF pro aplikaci Workbench)
e Dokumenty aplikace Interleaf (IASCII), pievedené do formatu STF (pouze format
RTF pro aplikaci Workbench)
e Soubory pro aplikaci Workbench ve formatu RTF

POZNAMKA
Stejné typy soubord, které aplikace Translator’s Workbench podporuje pro ucely piekladu
v editacnich prostfedich TagEditor a TRADOS-Word, je moZzné uplatnit rovnéZ pro funkce

analyzy a predpfeloZzeni dokumentu.

Jazykova podpora

Obecné plati, ze jazykova podpora u aplikace Translator’s Workbench a u souvisejicich
aplikaci odpovidd twrovni jazykové podpory nainstalované ve VaSem systému. Vice
informaci tykajicich se zvlaStni podpory obousmérného piekladu a jazyki vyuzivajicich
dvoubajtové znakové sady naleznete v ptislusné online ndpoveédé. Dalsi informace rovnéz

naleznete na adrese support.trados.com v centru pro online podporu spole¢nosti TRADOS.

TRANSLATOR’S WORKBENCH A APLIKACE WORD

Tato ¢ast prirucky objasiiuje, jakym zpiisobem lze ptekladat dokumenty za pouziti aplikaci
Translator’s Workbench a Word. Kapitola popisuje nasledujici body:

e nové prvky editacniho prosttedi aplikace Word

e uzivatelské rozhrani TRADOS-Word

e nastaveni edita¢niho prostfedi aplikace Word
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e pftelozeni vzorového souboru
e vSeobecné pokyny pro preklad

e rychly referen¢ni pritvodce

VSEOBECNY PREHLED

Pro tucely piekladatelského procesu je mozné sloucit systém prekladové paméti Translator’s
Workbench od spole¢nosti TRADOS a systém MultiTerm usnadiiujici spravu termint
s aplikaci Microsoft Word. Editacni prostfedi Word je idedlni pro pieklad dokumentii
aplikace Word nebo dokumentii ve formatu RTF, a to v€etné souborli ndpoveédy a souborti
ve formatu RTF pro aplikaci Workbench. RTF soubory aplikace Workbench jsou specialni
typy soubori s kompletnim formatovanim, které jsou kompatibilni s aplikaci Translator’s
Workbench. Do formatu RTF pro aplikaci Workbench mtizete pomoci aplikace TRADOS
S-Taggers prevést napiiklad soubory aplikaci FrameMaker (s ptiponou MIF) nebo Interleaf
(s ptiponou TASCII).

POZNAMKA

Soubory ve formatu RTF pro aplikaci Workbench (véetné€ souborti s ptiponou STF) mtizete
prekladat také v editacnim prostiedi TRADOS TagEditor. Toto prostiedi poskytuje
pokrocilé funkce zabezpeceni a ovefovani forméatovacich znacek pro formaty soubort, které
tyto znacky podporuji. Nésledujici kapitola se zabyva editacnim prostiedim aplikace Word.
Obsahuje 1 Gvodni vyukovy manudl a vSeobecné pokyny pro pieklad v tomto editacnim

prostiedi.

Pokyny pro uZivatele

Pokud mate v imyslu zacit piekladat pomoci aplikaci Translator’s Workbench, MultiTerm a
Word, méli byste si nejprve precist tuto kapitolu. Nésledujici informace jsou podstatné, at’
pracujete s prekladovou paméti na bazi jednotlivych soubort nebo s paméti na bazi serveru.
Nezalezi ani na tom, zda aplikace pouzivate v samostatném rezimu nebo jako soucdst
klienta v uzivatelském prostfedi TRADOS GXT nebo TRADOS TeamWorks. Hlavni rysy

editacniho prosttedi aplikace Word zistavaji stejné v jakémkoli pracovnim kontextu.
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Nez zacnete pracovat v editatnim prostfedi aplikace Word, ujistéte se, zda mate spravna
pfistupova prava do piekladové paméti. Pokud hodlate pracovat s prekladovou paméti na
bazi jednotlivych souborti, budete k provadéni prekladatelskych ukond potiebovat pristup
pro Cteni a zapis. Pro praci s piekladovou paméti druhého typu je zapotiebi ptistupovych

prav prekladatele.

POZNAMKA
Pokud pouzivate aplikaci Translator's Workbench v systémovém baliku TRADOS GXT,

oteviraji se vSechny prekladové paméti automaticky v rezimu pfistupu pro Cteni a zapis.

Uzivatelské rozhrani TRADOS-Word

Aplikace Translator's Workbench komunikuje s aplikaci Word pomoci specidlné vyvinuté
Sablony dokumentu TRADOSG6.dot. Je-li tato Sablona spusSténa, v pruhu s nabidkami
aplikace Word se automaticky objevi také nabidka programu Trados. Kdyz tedy oteviete
dokument pro Upravy, zobrazi se zaroven i pruh s nastroji aplikace Workbench. Nabidka
Trados Vam spole¢né s nastrojovym pruhem aplikace Workbench poskytuji piimo
v prostiedi aplikace Word piistup k ptikazlim, které jsou nezbytné pro pieklad pomoci

aplikace Translator's Workbench.

V pribéhu instalace pirekladového systému TRADOS se instalacni program snaZzi
identifikovat, kde je na Vasem pocitaci umisténa slozka pro spusténi aplikace Word. Pokud
je program v identifikaci tispésny, nainstaluje Sablonu TRADOS-Word a tim zaruci, ze pfi
pristim spusténi aplikace Word jiz bude uzivatelské rozhrani aplikace Translator's
Workbench k dispozici automaticky. Pokud vSak znéjakého divodu nebude nabidka

Trados po této instalaci v aplikaci Word dostupna, je tfeba provést manualni nastaveni.

Manudlni nastaveni aplikace Word

V pribéhu instalace pirekladového systému TRADOS je do slozky T7T\Templates

zkopirovana Sablona TRADOS-Word (TRADOS6.dot). Tento soubor je nutné pouzit

k tomu, aby bylo rozhrani Translator’s Workbench v aplikaci Word trvale dostupné.
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Pro nastaveni rozhrani mezi aplikacemi Word a Translator’s Workbench proved'te
nasledujici kroky:

1 Pomoci programu Prizkumnik zkopirujte Sablonu TRADOS-Word, TRADOS6.dot,
z instalacni podslozky TRADOS TT\Templates do slozky se Sablonami aplikace Word.

2 V aplikaci Word zvolte v nabidce Nastroje polozku Sablony a dopliiky. Zobrazi se
dialogovy ramegek Sablony a dopliiky.

Templates and Add-ins

Document ternplake
Hormal Attach. ..

\_I:
X

[ automatically update document styles

Global kemplates and add-ins

Checked items are currently loaded.

Add. ..
[ POFMaker . dat

[ TRADOSE. ot Remove
¥ RobaHaook.wil

L

[

Full path: b, \OFFicel STAR TP Marmal . dok

Crganizer, .. | Ik I Cancel |

3 Klepnéte na tlacitko PFridat, aby se zobrazil dialogovy ramecek Pridat Sablonu. V tomto
dialogovém ramecku se zobrazi seznam vSech Sablon, které jsou dostupné ve slozce

s Sablonami pro aplikaci Word.
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Y Templates

Document Templates (*.dot)

4 V dialogovém ramecku Pridat Sablonu zvolte polozku TRADOS6.dot. Klepnéte na
tlacitko OK, aby byla Sablona rozhrani TRADOS-Word ptfidana coby globalni Sablona ke
standardni Sablon¢ aplikace Word (Normal.dot).

5 Sablonu TRADOSG6.dot naleznete v dialogovém ramecku Sablony a dopliiky mezi
aktivnimi globalnimi Sablonami. Pro potvrzeni vybéru Sablony a navrat do hlavniho
programového okna aplikace Word klepnéte na tlacitko OK. Nyni je nabidka Trados

viditelnou soucésti pruhu s nabidkou aplikace Word.

Pti kazdém spusténi aplikace Word je nutné Sablonu Translator's Workbench aktivovat tim,
ze v nabidce Nastroje zvolite poloZzku Globalni Sablony a dopliiky a v seznamu Globalni
$ablony vyberete polozku TRADOS6.dot. Chcete-li, aby k aktivaci dochazelo automaticky,
zkopirujte Sablonu rozhrani TRADOS-Word do slozky pro spusténi aplikace Word, ktera je
obvykle umisténa na C:\Program Files\Microsoft Office\Office\Startup. Pokud tento krok
provedete, Sablona se automaticky aktivuje pfi kazdém spusténi aplikace Word. Sablonu
miizete doGasné deaktivovat, kdyz v nabidce Nastroje zvolite polozku Sablony a dopliiky
a zrusite zatrzeni v potvrzovacim ramecku TRADOSG6.dot. Ptejete-li si Sablonu deaktivovat
trvale, odstrafite soubor TRADOS6.dot ze slozky pro spusténi aplikace Word a program

restartujte.
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VYUKOVY MANUAL PRO APLIKACI WORD

V tomto vyukovém manualu se dozvite, jak v editaénim prostfedi programu Word pielozit
vzorovy soubor této aplikace. Pokud pouzivite Word pro ucely ptekladu poprvé,
doporucujeme Vam, abyste vyuzili vyukového manudlu piimo ve Vasem pocitaci. Tento
manual obsahuje informace o zékladnich rysech uzivatelského rozhrani aplikace Translator’s

Workbench a rozhrani MultiTerm, které je urceno pro praci s terminy.

POZNAMKA

e Vyukovy manudl vychézi ze vzorové piekladové paméti, ktera je zaloZena na praci s
jednotlivymi soubory. Kromé pokynti pro instalaci je vSak v editacnim prostiedi
aplikace Word mozné uplatnit v§echny uvedené informace i pti pouziti prekladovych
paméti pracujicich na bazi serveru.

e Vtomto manudlu se objevuji ukazky prace s aplikacemi v samostatném rezimu,
spiSe nez vrezimu vyuzivajicim pfistup pomoci aplikaci LM Studio nebo
TeamWorks. Kromé instala¢nich pokynt 1ze vSech uvedenych informaci plné vyuzit
1 tehdy, pokud pouzivate aplikaci Word zéaroven se syst¢émy TRADOS GXT nebo
TRADOS Team Works. Vice informaci tykajicich se téchto uzivatelskych prostiedi
naleznete v Kapitole 2.

e Aplikace Translator’s Workbench podporuje rozhrani MultiTerm iX a MultiTerm 5,
ktera slouzi k usnadnéni rozpoznavéani odbornych termini. Tento vyukovy manuél
pouziva pifi rozpoznavani terminli v pritbéhu prekladu rozhrani MultiTerm iX. Vice
informaci o rozhrani MultiTerm 5 naleznete v casti ,,Rozhrani MultiTerm 5 pro
aplikaci Translator’s Workbench®. M¢éjte také na paméti, Ze funkce rozpoznavani
odbornych termint v pribéhu ptekladu je volitelnd a ze nevyuziti této funkce nema

zadny vliv na rozhrani mezi aplikacemi Word a Translator’s Workbench.

NeZ za¢nete prekladat

Abyste mohli zacit s prekladem, musite si nejprve pfipravit pracovni prostfedi a nastavit

rozhrani mezi aplikacemi Translator’s Workbench, MultiTerm a Word.
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Jak nastavit aplikaci Translator’s Workbench

Pro nastaveni aplikace Translator’s Workbench proved’te tyto kroky:

1 Oteviete nabidku Start na VaSem pocitaci a ve sloZzce s programy vyhledejte ndzev
softwaru, ktery pouzivate (TRADOS 6.5 Freelance, TRADOS 6.5 LSP nebo TRADOS TM
6.5).

2 Z programové slozky vyberte polozku Translator’s Workbench. Zobrazi se programové
okno aplikace Workbench.

3 V aplikaci Workbench vyberte z nabidky File (Soubor) polozku Open (Otevfit). Zobrazi
se dialogovy ramecek Open Translation Memory (Oteviit pfekladovou pamét).

4 V dialogovém ramecku Open Translation Memory (Oteviit piekladovou pamét)
vyhledejte umisténi vzorové piekladové paméti s nazvem Sample.tmw a klepnéte na tlacitko
Open (Oteviit). Na stavovém fadku programu se zobrazi zprdva potvrzujici otevieni
prekladové paméti. Ikona anglické a némecké vlajky na stavovém fadku oznacuje smér
jazykového zamefeni prekladové paméti. Nyni je Aplikace Translator’s Workbench

pfipravena k pouZiti.

Usporadani pracovni plochy

Nyni byste méli mit spusténé dva programy:
e Translator’s Workbench s otevienou Sablonou Sample.tmw; pfipraveno by mélo byt
také rozhrani MultiTerm.
e Microsoft Word s otevienou kopii Sablony dokumentu, nazvanou Sample.doc.
Rozmisténi programovych oken aplikaci Translator’s Workbench a Word upravte

tak, abyste na Vasi obrazovce mohli sledovat ob¢ tato okna zaroveri.
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lAssociation for Road Safety — Conference
Road Safety Education in our National Schools

Fark Hatel, Dublin &, freland - 4 November 2000

The National Association for Road Safety (NARE) invites all primary schuol teachers to
paticipate in & day long conference on Boad Safety education for fourto eleven year old
children. This conference presents the new education progrgmras unyeiled by the Minister for
Education last year.

For more informmation, contact your focal branch of the Teachers Education Programms
Fourdation.

Collect the conference motor car mascots for your school

Register today and obtain 2 20% discount!

Agenda

V programovém okné aplikace Translator’s Workbench je zobrazen obsah piekladové
paméti a terminologické databaze. Editacni prostfedi (v tomto piipadé program Word)
slouzi jak k ptekladu, tak i k editaci textu. V aplikaci Word je pfistup k prekladové paméti
umoznén prostiednictvim nastrojového pruhu Workbench a nabidky Trades. Text, ktery se
v pribéhu ptekladu objevi v okné s prekladovou paméti nebo v terminologickém okné, je
mozné pomoci funkci z néastrojového pruhu Workbench nebo z nabidky Trados snadno
prenést do pieklddaného dokumentu. Jakmile je text pfeveden do aplikace Word, lze jej

jakkoli déle upravovat.

Pi‘eklad vzorového souboru
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Tato ¢ast objasniuje, jak zacit s prekladem vzorového souboru, a nabizi ptikladové feSeni

standardnich situaci, které mohou pfi prekladu nastat:

jak aplikace Word zobrazuje shodné, ¢astecné shodné nebo rozdilné segmenty

jak rozhrani MultiTerm nabizi k pouziti jiz zndm¢é terminy

jak miize formatovani textu ovlivnit miru podobnosti segmentli

jak aplikace pristupuje k nepielozitelnym castem textu a konstantnim znakovym
fetézclim

jak pouzivat konkordan¢ni funkci.

Standardni situace pri prekladu

Umistéte kurzor na zacatek dokumentu aplikace Word a klepnéte na ikonu Open/Get

(Otevtit/Ziskat) na nédstrojovém pruhu aplikace Translator's Workbench. Funkce Open/Get

(Otevrit/Ziskat) Vam umoziuje provadet néasledujici kroky:

Otevtit novy piekladovy segment (obvykle vétu) a z prekladové paméti pro tuto
vétu ziskat pfesny nebo ¢asteny ekvivalent.

Ovetit jakykoli znamy termin, ktery se ve véte objevi (termin, ktery je podobny nebo
shodny s terminy v terminologické databazi MultiTerm).

Kontrolovat polozky, které v piekladu zlstavaji stejné s origindlem, naptiklad

zkratky, Cisla nebo data.

Vysledky cinnosti funkce Open/Get (Oteviit/Ziskat) zobrazi aplikace Translator's

Workbench nasledujicim zptsobem:

(Popis obrazku)

Okno zdrojového textu

Terminologické okno

Informacni policka prekladové jednotky

Mira podobnosti aktuadlni prekladoveé jednotky

Stavovy radek

Okno prekladove pameti
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Smer jazykoveho zameéreni prekladu

it TRADDS Translator's Workbench - Sample =] E3
Fil=  Settngs “iew Optionz Toolz Help

Created on: 1/18/00,1218 [ . B 1 et
Created by:  CAROL-ANN Association for Road Safety - S roadsafety
Changed on; Verkehrssicherheit #

Changed by: Conference
Last Used: 5424400, 11:29
Uzage: 1

Er5 Association for Road Safety —
Conference

== Tagung der Gesellschaft flr
. 1z| . || Verkehrssicherheit

|E:-:act t atch

Match 1 of 1

Okna se zdrojovym a cilovym textem piekladové paméti

Ve zdrojovém okné vidite textovy segment v takové podob¢, v jaké byl do aplikace
Translator's Workbench pteveden z vychoziho dokumentu. To je zndzornéno pomoci ikony
Vaseho textového procesoru (v tomto ptipadé Word 2000). V okné piekladové paméti
nabizi aplikace Translator's Workbench ptesny neboli 100% shodny segment z anglicko-
némecké vzoroveé prekladové paméti. V informacnich polich piekladové jednotky se zobrazi
zaznam, ze jednotka piekladové paméti byla vytvotfena dne 18. ledna 2000 (/8 January
2000) uzivatelem, jehoz identifika¢ni kod je CAROL-ANN, a ze tato jednotka dosud nebyla
pouzita (Usage = 0).

POZNAMKA

Aplikace Translator's Workbench zobrazuje datum a ¢as ve stejném formatu jako prostredi
systému Windows. Chcete-li zménit datum a ¢as napiiklad v poli s udajem Changed On
(Zménéno dne) (viz vySe uvedeny obrazek), pouZzijte zalozky Start > Settings (Nastaveni)
> Control Panel (Ovladaci panel) > Regional Settings (Regionalni nastaveni) > Time

(Cas) a/nebo Date (Datum).

Jak pFijmout nabizeny preklad a piejit na dalSi vétu
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Jakmile jste spokojeni s ptekladem, ktery aplikace Translator's Workbench nabizi, klepnéte
na polozku Set/Close Next Open/Get (Ulozit/Zavrit a Otevrit/Ziskat novy). Aplikace
nyni ulozi ptelozeny text do cilového pole a také do piekladové paméti, zavie odpovidajici
ptekladovou jednotku, pfejde k nasledujici vété a otevie kni piisluSnou piekladovou
jednotku, ptficemz se bude snazit k této nové vété ziskat vhodny segment z prekladové

paméti.

Castecna shoda

Aplikace Translator's Workbench v prekladové paméti nalezla dvé castecné shodné, ale

nikoli identické prekladové jednotky.

(Popis obrazku)
Ve zdrojove veété se nachazi slovo, které v prekladoveé jednotce chybi
Tlacitka pro volbu vhodného segmentu Vam umoziuji vybirat mezi castecne shodnymi

segmenty

Road Safety Education in our

i Road Safety Education in our
Schools

= Verkehrserziehung an Schulen

Aplikace Translator's Workbench pienesla do Vaseho dokumentu segment, ktery je shodny
na 88%. V modrém poli se zdrojovym textem stéle vidite ptivodni anglickou vétu. Némecky
castecny ekvivalent z piekladové paméti je zobrazen ve zlutém cilovém poli, které je

umisténo pod polem zdrojového textu tak, jak vidite nize:

(Popis obrazku)

Pocatecni znacka hlavniho segmentu
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Hodnota castecné shody

Pole zdrojového textu

Koncova znacka hlavniho segmentu

Znacky ohranicujici zdrojovy a cilovy segment

Pole cilového textu

|
Road-Safety-Education-in-our-National-Schoolsf|
<}$${>1|

Verkehrserziehung-an-Schulenq

|

Nyni miizete pole s cilovym textem upravovat tak, abyste pieklad této véty dokoncili.
Pokud se v textu nezobrazuji ohranicujici znacky {0> a <0}, které¢ do dokumentu vklada
aplikace Translator's Workbench, pokud chybi hodnota podobnosti mezi aktudlnim
zdrojovym segmentem a jeho protéjSkem z prekladové paméti (v tomto piipad¢é 88) nebo
znacky nového tadku (1), doporucujeme Vam, abyste Vas textovy procesor piizptsobili pro
zobrazovani téchto polozek. Zvolte jeden z nasledujicich postupii:

e Klepnéte na tlacitko Zobrazit nebo skryt § na standardnim panelu nastrojii aplikace
Word.

e Vnabidce Nastroje zvolte polozku MozZnosti. Zobrazi se dialogovy rdmecek
MoZnosti. Zde zvolte zalozku Zobrazeni a v sekci Zna¢ky formatovani zatrhnéte
polozku VSechny (plati pro verzi Word 2000). Nyni se budou zobrazovat vSechny
netisknutelné znaky, a to vcetn¢ ohraniCujicich znacek aplikace Translator's

Workbench.

Jak vybrat mezi éasteCné shodnymi segmenty

Predtim nez pfijmete a upravite segment shodny na 88%, budete si mozna chtit prohlédnout
také ten, ktery je shodny z 86%. Klepnéte na tlacitko >86%, které se nachazi
v programovém okn¢ aplikace Translator's Workbench hned vedle tlacitka 88%. Jednotka

prekladové paméti, ktera je shodna z 86%, se zobrazi nésledujicim zptisobem:
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Road Safety Education in our
National Schools

3 Road Safety Education in our
Secondary Schools

P Verkehrserziehung in der
Sekundarstufe

Jak vidite z vySe uvedené¢ho ptikladu, je mezi témito dvéma vétami pouze jediny rozdil.
Aplikace Translator's Workbench zvyraznila rozdilna slova zluté. Pokud si ptejete prenést
do cilového pole VaSeho dokumentu segment shodny z 86%, klepnéte na nastrojovém
pruhu aplikace Translator's Workbench na polozku Get Translation (PouZit pieklad). Tim
se vybrany pteklad pienese z okna piekladové paméti do pole s cilovym textem ve Vasem
dokumentu, pficemz segment shodny z 86% nahradi ten, ktery mél hodnotu 88%. Nyni lze
text v cilovém poli upravovat. Pro pfechod na dalsi vétu zvolte polozku Set/Close Next

Open/Get (UloZit/Zavrit a Otevrit/Ziskat novy).

Zddny shodny segment

Pokud aplikace Translator’s Workbench nenajde pro danou vétu Zadny shodny segment,
zluté pole s cilovym textem ve VaSem dokumentu zlstane prazdné a pieklad do ngj lze
vepsat rucné. Aplikace vSak ve zdrojové vété pomoci modré zadvorky zvyrazni dvé polozky.

Jedna se o nepielozitelné Casti textu, nazyvané rovnéz konstantni znakové fetézce.
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4 ANALYSIS OF THE TRANSLATION PROCESS

4.1 General facts about the source text

The source text has been taken from a user’s manual for a software product Translator’s
Workbench. This product represents one of the software tools for computer-aided
translation (CAT) and it was created by developers of a publicly traded company SDL
TRADOS Technologies.

The manual itself is oriented at presenting features and functions of that particular
application, which is designed to facilitate the translation process and to make the whole
procedure more effective. Therefore, the text is going to be read mainly by individual
translators, who work independently for translation agencies and who specialize in
a number of different branches. It is not necessary for the audience to have any deep
background knowledge to understand the text, as it is intended even for complete beginners,
who plan to use the application for the first time. However, some previous experience with

working on a computer might be helpful.

4.2 Basic characteristics of the source text

The main function of the text is to inform and give advice. For the most part, the source
text explains and describes the issue with the aim of presenting the product and its features
to the audience. Even though the manuals are generally less impersonal than scientific texts
and there is a tendency to address the recipient, the text remains objective and the
instructions are defined clearly and precisely.

Structuring of the text and paragraphs is strictly logical and the accuracy is achieved also by
numbering the steps in a procedure or by using bullet points for listing various items. For
reader’s better understanding, illustrations with commentary are integrated in the text.
When describing steps of a concrete procedure, imperatives are used to address the
audience. Practically, no other tenses than the present can be found in the text. Otherwise,
the syntax is relatively plain, as the order of clause elements tends to be stereotyped, which
leads to repetition of both the sentence structures and lexical units.

Repetitive usage of phrases and stereotyped expressions is one of the characteristic features
of this text. It is evident with the repetition of phrases: The Freelance application
supports... - Aplikace Freelance podporuje..., This section contains... - Vtéto cdsti

prirucky..., For more information ... see... - Vice informaci naleznete v casti...
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4.3 Analysis of the translation process

In most cases, a translation tends to be longer than the original text, because some lexical
units, structures and thoughts need to be explained further. A translator therefore uses more
explicit expressions, in order not to omit any important information."

This process of explanatory expansion of the target text is typical for user manuals in
general. In some cases, explanatory comments are indispensable for reader’s understanding
of the topic. For example: Translator’s Workbench uses ... fuzzy matching to find database
entries... — Aplikace Translator’s Workbench ... pouziva techniku ¢astecné podobnosti,
diky niz jsou v databazi vyhledany...; ...The quality of your translated documents... -
...Zaroven plati, ze kvalita ptekladanych textovych dokumentd...; term recognition with
MultiTerm — funkce MultiTerm, ktera usnadiiuje rozpoznavani terminti; location of the
English-German sample translation memory, Sample.tmw — umisténi vzoru anglicko-
némecké prekladové paméti, oznaceného jako Sample.tmw.

Other examples of greater explicitness of the translation are as follows: This guide will help
you find out what you need to know — Tato uzivatelska ptirucka Vam umozni ziskat veskeré
potrebné informace (this expression is also more formal); during translation — v pribéhu
prekladatelského procesu; Each new translation memory — Kazda nové vznikla ptekladova
pamet’; the independent translator — samostatné pracujici prekladatel; check the following —
zkontrolujte ndsledujici skutecnosti; etc.

To comment on these phenomena, linguists often use the so-called model of
a communication channel. According to the basic principle of this theory, the channel of
a target langage is not able to receive all the information from a source language, as the
target channel is narrow and does not have enough capacity. Consequently, a translator has
to lower the level of difficultness, at the cost of extension of the whole text. Longer text
then contains redundant words, which compensate the implicit information that was
included in a source text. In order to balance this redundancy and to prevent the target text
from being too long, such words that can be easily understood from the context should be

omitted wherever is it possible. '

' See Dagmar Knittlové, K teorii i praxi prekladu, 11.

'® See Dagmar Knittlové, K teorii i praxi prekladu, 11.
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The necessary reduction of a target text appears for example in: This translation memory —
Tato pamét; Go to the Start menu on your computer and point to... - V nabidce Start
vyberte...; Translator’s Workbench supports — Systém podporuje.

One of the main features attributed to this text is an extensive usage of semantic
condensors, which are also referred to by the term noun groups. This type of noun
premodification is typical for English scientific texts but it might produce difficulties when
being translated into Czech. This is because Czech as a typical synthetic and flectional
language does not support these pre-modifiers and so the equivalent is usually longer and
more descriptive, which leads to greater verbosity.'’

The examples of noun groups used in the source text and their Czech translations are: read-
write access — pristup pro Cteni a zapis; Ventura tagged files — soubory s formatovacimi
znackami pro aplikaci Ventura; file-based translation memory — prekladova pamét na bazi
jednotlivych soubori; server-based translation memory — piekladova pamét’ na bazi serveru.
Condensed structures appear also in headings. This represents another problem, because
Czech language is not capable of expressing ideas in this way. For example in: Audience —
Pokyny pro uzivatele, Before you begin — Nez zaCnete prekldadat, Getting started with
Translator’s Workbench — Zacindme pracovat s aplikaci Translator’s Workbench or
Manually preparing Word — Ruc¢ni nastaveni aplikace Word, the translations are much more
explicit than their counterparts in source language.

Another characteristic property of technical text is the frequent use of passive voice. It is
due to the fact that in passive, there is no need to specify the agent; the agent is not
expressed either because the information is not necessary, or because it creates a sense of
objectivity.'® However, the occurrence of passive voice in this manual is not as remarkable,
as in purely scientific texts.

There are several ways of how to deal with passive voice in a translation. In some cases, the
structure remains in passive also in the target langage, as in: database is stored locally —
databaze ... je ukldddana lokaln€; it is made available for multi-user acces — pfistup je
umoznen veétsimu poctu uzivatell; The neural network is designed — Sit' je navrZena;

updated translations are added — aktualizované formulace jsou automaticky pridany;

"7 See Dagmar Knittlové, K teorii i praxi prekladu, 153-4.
'8 See Dagmar Knittlové, K teorii i praxi prekladu, 139.
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identical match is therefore known as — identicky segment je tedy oznacen; feature is used —
funkce je pouzita.

But Czech language provides also a structure with the reflexive “se”, which represents
another alternative translation of English passive voice. For example: translation unit is
added — ulozi se ... ptekladova jednotka; source segments ... are known as — zdrojové
segmenty ... se nazyvaji; the quality ... is ultimately reflected — kvalita ... se ptimo projevi;
it is referred to as a file-based translation memory — jedna se o pamét zaloZenou na
jednotlivych souborech; ... are referred to as translation memory — se spolecné oznacuji
terminem piekladova pamét.

Passive structures can be also converted into active voice, as in: These functions are carried
out in TRADOS Server Manager — Tyto funkce zabezpecuje klient TRADOS Server
Manager; the application is being used in a stand-alone capacity — obsah paméti je zcela
autonomni (change of subject).

Another significant issue is how to find adequate Czech equivalents for English terms.
Technical terms used in English are usually compounds of juxtaposed nouns that follow
each other without explicit logical relationship. The hierarchy of modification of nouns
within a noun group in English does not have to be clearly stated, as opposed to flectional
Czech. English terms are also much more semantically condensed than Czech terms, and
that is why equivalent Czech terms are usually more explicit.'’

For example: translation memory access — piistup k& piekladové paméti; intranet connection
type — pripojeni pomoci intranetu; sample translation memory file — vzorovy soubor
ptekladové paméti; import and export formats — formaty pro import a export dat; Fuzzy
match — ¢astecné shodny segment, Placeable — konstantni znakovy fetézec, Startup folder —
slozka pro spusténi aplikace.

In most cases, further explication of an English term during translation is necessary, as in:
TRADOS TM Server, TRADOS GXT - systemové produkty TRADOS TM Server,
TRADOS GXT; TRADOS Server Manager — klient TRADOS Server Manager; select
Translator’s Workbench — zvolte polozku Translator’s Workbench. This explication
happens with respect to the fact that the conveyed information should be logical and clear to

the audience.

' See Dagmar Knittlové, K teorii i praxi prekladu, 153.
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Furthermore, many terms used in this manual do not have any Czech equivalents at all.
Therefore, borrowings of the original terms are used in the target text, such as software,
online, import, export, server etc. Spelling of these borrowings remains the same.

Technical and scientific terminology generally inclines to international validity, and so we
can achieve almost absolute equivalents of terms as application — aplikace, database —
databaze, client — klient, data format — datovy format.

In order to point out the differences between English technical terms and their Czech
counterparts, the index of used terms was compiled. This index contains the most relevant
terms that appeared in the source text together with their Czech equivalents. The terms are
presented in alphabetic order, so that readers can find the Czech translation easily. The
alphabetic index of terms is located in the section of appendices.

As for the equivalence at a lexical level, we can distinguisth between full, partial and zero
equivalents.”® The examples of all the three categories can be found in the text, for example
file format — format souboru, editing environment — editacni prostiedi, dialog box —
dialogovy ramecek, program window — programové okno, to launch — spustit can be
considered as full equivalents, although several different counterparts to each of the
expressions exist. However, no other equivalent can be used in the context of information
technology.

Nevertheless, these full equivalents still remain quite rare when compared with the partial
ones. As for the formal differences between partial equivalents, one-word expressions can
be translated as a compound of several words, or vice versa, for example stand-alone mode
— samostatny rezim, in batches — skupinoveé. This feature is related to explicitness vs.
implicitness of the text, because compound expressions are usually more explicit, as was
shown before.

Pragmatic differences between the partial equivalents mean that also extralingual features
such as reader’s experience have to be taken into account when choosing an adequate
equivalent.”’ For example in: XML documents — dokumenty ve formdtu XML; TagEditor —

rozhrani TagEditor; Word — aplikace Microsoft Word, a supplementary information has

%% See Dagmar Kanittlova, K teorii i praxi prekladu, 33.

*! See Dagmar Kanittlova, K teorii i praxi prekladu, 81.
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been added to facilitate the understanding of statements that might be unfamiliar for many
readers.

Another problematic issue that is usually attributed to pragmatic aspect of translation is the
way of addressing the reader. Manuals are intended primarily for ordinary users, and that is
why we can see many examples of personal treatment in the source text. In Czech, however,
the language of instructions generally tends to be rather impersonal. That is why some of
the expressions where the reader is addressed directly have been substituted in the target
text by impersonal statements.

For example: allows you to manipulate — umoziuje uzZivateli manipulovat; you can build
translation memory — prekladovou pamét’ Ize vytvorit; if you encounter — pokud se objevi;
the text you are tranmslating — praveé prekladany text; you can configure Translator’s
Workbench — aplikace miize byt nastavena; content of your translation memory — obsah
prekladové paméti.

Zero equivalents that appeared in the present manual are mainly titles and names of
products and applications such as Translator’s Workbench, TRADOS, MultiTerm,
TagEditor or Microsoft Word. In addition to this, names of some functions are left
untranslated deliberately, with an equivalent expression stated in brackets, for example: In
the Open Translation Memory dialog box — V dialogovém ramecku Open Translation
Memory (Otevrit prekladovou pameét). This is because the software product in question
does not exist in Czech version and therefore the audience will have to deal with functions
that have the original English labels, as opposed to the functions in Microsoft Windows,
where every command has its Czech equivalent.

Equally important as the lexical equivalence is the equivalence at a textual level, which deals
with organization of a text, its information structure, coherence and cohesion.”” In this
manual, cohesion is achieved mainly by repeating the lexical unit or by means of reference
word (usually pronoun), which refers to a certain expression, used in the text. However, the
index of repetition of the same expressions is quite high, and so there is
a tendency to substitute the lexical unit by a different phrase, such as: In the case of server-
based translation memories, you require Translator rights — Pro préci s prekladovou pameéti

druhého typu je zapottebi ptistupovych prav prekladatele, or to use reference words instead

** See Dagmar Knittlova, K teorii i praxi prekladu, 96.
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of repeating the same expressions, as in: It explains how to use Translator’s Workbench to
work with various types of translation memory — Dozvite se, jak pouZzivat tento produkt pti
praci s ruiznymi druhy ptekladové paméti or The import feature enables you to... - Tato
funkce Vam umozni... etc.

In some cases, linking words have to be added to support the explicit logical structure, as
in: and highlights the differences — pricemz soucasne zvyrazni...

As we have seen, the character of English is nominal, whereas Czech language uses rather
verbal structures. Similarly, English uses frequently the so-called sentence condensors,
which have to be translated into Czech by means of sentence structures.

For example: Translation memories using the Internet connection type to acces TM Server
— Prekladové paméti..., které pro ptistup k serveru piekladové paméti vyuzivaji internetové
ptipojeni; making translation much easier — ¢imz vyrazné usnadnuje prekladatelsky proces;
Click Add to open... (infinitve of purpose) — Klepnéte na tladitko Ptidat, aby se zobrazil...
(subordinate clause); Click OK fo add the TRADOS-Word template... - Klepnéte na
tlacitko OK, aby byla Sablona rozhrani TRADOS-Word pridana...; by selecting — tim, ze
... zvolite; to permanently deactivate the template — prejete-1i si Sablonu deaktivovat trvale.
On the other hand, many English “that” clauses which appeared in the source text are
reduced in the Czech translation, as in: the features ... that control translation memory
management — funkce pouzivané pro spravu piekladové paméti; feature that is available
through the Workbench-MultiTerm Interface — funkce... dostupnd pomoci rozhrani
Workbench-MultiTerm; installer that is available for your TRADOS 6.5 software —
instalacni program dostupny pro software TRADOS 6.5.

What is also typical for the source text of this manual is the way of expressing agent in
a sentence. In many cases, the agent is the application itself, which performs a number of
different activities. Therefore, structures like Translator’s Workbech offers, Translator’s
Workbench expresses, the program builds, TagEditor plug-ins provide, the Freelance

application does not support and many similar ones appear in the source text.
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CONCLUSION

User’s manual as a specific type of technical publication represents a category of text that is
usually located by the linguists at the borderline between scientific and administrative styles.
When translating manuals, characteristic features attributed to this type of text have to be
taken into account. However, certain differences between the source and target languages
play an important role as well.

The specific qualities of a technical translation were illustrated on the Czech translation of a
user’s guide for a software product “Translator’s Workbench”. As for the general
characteristics, the layout and structure of this manual strictly logical, with bullet points and
pictures that facilitate the understanding of the topic. Some of the expressions are used
repeatedly, with the aim of preventing any misunderstanding. Where necessary, the target
text was expanded by explanatory comments. On the other hand, unnecessary parts of
speech were reduced in order to prevent the target text from being too long. The text is also
typical for using both sentence and semantic condensors, especially noun groups, which
have to be translated into flectional Czech in a specific way. Furthermore, Czech language
provides several different ways of how to translate English passive voice. There are also
differences in addressing the audience, as Czech tends to be more impersonal than English.
Translation of technical terms represents another significant issue. This issue is reflected in
the alphabetic index of used terms, where English technical terms with their used Czech

equivalents can be found.
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APPENDICES

P I: Index of used terms in alphabetic order

P II: Translator’s Workbench User Guide (original text)



APPENDIX PI: INDEX OF USED TERMS IN ALPHABETIC ORDER

Add-ins — Zasuvné moduly

Batch tools — Nastroje pro praci s davkami textu

Bi-directional translation — Obousmérny pieklad

Build number — Cislo sestaveni

Check box — Potvrzovaci ramecek

Clean up feature — Funkce vyc¢iSténi textu

Client — Klient, klientska aplikace

Concordance feature — Konkordan¢ni funkce

Concordance search — Konkordan¢ni vyhledavani

Command — Ptikaz

Computer Aided Translation — Pieklad podporovany pocitacem
Data format — Datovy format

Database system — Databazovy systém

DCBS languages — Jazyky podporujici dvoubajtové znakové sady
Delimiting marks — Ohranicujici znacky

Desktop — Pracovni plocha

Dialog box — Dialogovy ramecek

Editing environment — Edita¢ni prostiedi

Exact match — Shodny textovy segment

File-based translation memory — Pfekladova pamét’ na bazi jednotlivych souborti
File format — Format souboru

Folder — Slozka

Fuzzy match — Céaste¢né shodny segment

Fuzzy match value — Mira podobnosti

Fuzzy matching techniques — Technika ¢astecné podobnosti
Fuzzy search — Vyhledavani na zéklad¢ ¢astecné podobnosti
Global template — Globalni sablona dokumentu

Interactive translation — Interaktivni pieklad

Interface — Uzivatelské rozhrani

Language direction — Smér jazykového zaméfeni prekladu

Maintenance feature — Funkce udrzby



Match — Vhodny segment

Menu bar — Pruh s nabidkou

Microsoft Word - Aplikace/program Microsoft Word
MultiTerm — Rozhrani MultiTerm (pro praci s terminy)
Multi-user access — Ptistup pro vétsi pocet uzivateld
Neural network — PfidruZzena neuralni sit’
Non-translatable elements — Nepielozitelné ¢asti textu
Placeable — Konstantni znakovy fetézec
Pre-translation — Pfedpfelozeni textu

Product package — Produktovy balik

Program window — Programové okno

Project management — Sprava projektu

Quality assurance — Zajisténi kvality piekladu

Quick reference guide — Rychly referencni privodce
Read-write access — Pfistup pro Cteni a zapis
Segment of text — Textovy segment

Server-based translation memory — Piekladova pamét’ pracujici na bazi serveru
Setup program — Instala¢ni program

Source segment — Segment zdrojového textu

Source window — Okno zdrojového textu
Stand-alone mode — Samostatny rezim

Startup folder — Slozka pro spusténi aplikace

Status bar — Stavovy fadek

Subsegment — Dil¢i segment

Tab — Zélozka

Tag — Formatovaci znacka

Tagged file — Soubor s formatovacimi znackami
Target field — Pole cilového textu

Template — Sablona

Term recognition — Rozpozndvani termini

Termbase — Terminologicka databaze

Terminology window — Terminologické okno

Tool bar — Pruh s nastroji, nastrojovy pruh



TRADOS GXT — Systémovy produkt TRADOS GXT

TRADOS TeamWorks — Systémovy produkt TRADOS TeamWorks
TRADOS TM Server — Systémovy produkt TRADOS TM Server
Translation memory — Piekladova pamét’

Translation memory access — Pristup k ptekladové paméti
Translation memory administration — Sprava piekladové paméti
Translation memory content — Obsah ptekladové paméti

Translation memory data — Data v piekladové paméti

Translation memory database — Databdze piekladové paméti
Translation memory search — Vyhledévéni v piekladové paméti
Translation memory server — Server s piekladovou paméti
Translation memory support — Podpora piekladové paméti
Translation memory window — Okno pifekladové paméti

Translation unit — Jednotka ptekladové paméti

Translator’s Workbench — Aplikace Translator’s Workbench

User ID — Identifika¢ni kod uZzivatele

Word document template — Sablona aplikace (Microsoft) Word
Workbench RTF — Soubory ve formatu RTF pro aplikaci Workbench



APPENDIX P II: TRANSLATOR’S WORKBENCH USER GUIDE
Source:
TRADOS Technical Publications. Translator’s Workbench User Guide. Translationzone,

2004. http://www.translationzone.com/en/Images/TranslatorsWorkbench T655 en tcml8-
756.pdf

ABOUT THIS GUIDE

Welcome to the Translator’s Workbench User Guide. This guide introduces you to
Translator’s Workbench, the translation memory system from TRADOS. It explains how to
use Translator’s Workbench to work with various types of translation memory and in a
variety of working contexts. It provides task-based information about using Translator’s
Workbench and related TRADOS applications for the purposes of translation, quality
assurance, translation memory administration and project management. This guide is
intended for use with the current release of Translator’s Workbench which has the version
number 6.5. To check which version of Translator’s Workbench you are using, go to the
About box (Help menu) where information about version number, build number and license

is displayed.

Audience Profile

This guide is intended for all users of Translator’s Workbench. Whether you use the
application for the purposes of translation, quality assurance, translation memory
administration or project management, this guide will help you find out what you need to
know. Translator’s Workbench 6.5 is available as part of several different product
packages, including TRADOS 6.5, TRADOS GXT and TRADOS TeamWorks. Depending
on the product you have purchased, you may be working with the Freelance or standard
version of Translator’s Workbench. In general, the information in this guide applies to both
versions. Where necessary, the difference between versions is pointed out. The Freelance

icon (displayed below) is used to indicate information that is specific to Freelance users.

INTRODUCING TRANSLATOR’S WORKBENCH



Translator’s Workbench is a sophisticated database system that is built around the core
concept of translation memory, a method of capturing, storing and reusing translations.
Archived translations are stored in translation memory databases. Translator’s Workbench
supports interactive translation through the interface with popular editing environments
such as Microsoft Word and TRADOS TagEditor. This interface provides direct access to
the translation memory database while translation is in progress. Translator’s Workbench
also offers a wide range of complementary features that support other aspects of the
translation process, including quality assurance, project management and translation
memory administration. All features are available whether the translation memory database
is stored locally for individual access, or made available for multi-user access in an intranet
or Internet environment. This section describes the key features of translation memory
technology and explains the difference between file- and server-based translation memories.

It also provides information about the different versions of Translator’s Workbench.

Translation Memory Overview

During translation with Translator's Workbench, the program builds a linguistic database
that stores all translated sentences or segments with their source language equivalents.
These segment pairs are referred to as tranmslation units. At the same time, Translator’s
Workbench builds an artificial neural network that is based on the content of the linguistic
database. The neural network is designed to facilitate fast and efficient searching using
fuzzy matching techniques. The linguistic database and its associated neural network are
together referred to as a translation memory. Translator’s Workbench allows you to

manipulate the translation memory in various different ways.

Building Translation Memory

Each new translation memory is empty. You can build translation memory interactively or
by import. During interactive translation, Translator’s Workbench automatically updates the
translation memory that is open in the background. Each time you translate a segment of
text, the corresponding translation unit is added to the translation memory. If you encounter

the same or similar text in your source document twice, Translator’s Workbench proposes



your previous translation(s). You can accept, reject or edit these suggestions — both new
and updated translations are added to the translation memory. In this way, the translation

memory grows dynamically during the translation process.

As well as building translation memory interactively, you can populate new or existing
translation memories by import. The import feature enables you to transfer data from one
translation memory to another, or to load translation memory data from WinAlign alignment
projects. In this way, you can take advantage of existing translations when starting a new

project.

Translation Memory Search and Fuzzy Matching

During translation, Translator’s Workbench uses database technology to search the
translation memory and propose previous translations for reuse. The search is based on the
degree of similarity between the source segment for translation and the source segments of
translation units that are stored in translation memory. Translator’s Workbench expresses
the degree of similarity between these source segments in terms of a percentage value. An
identical match is therefore known as a 100% match, and is likely to provide the best

available translation for the source segment you are translating.

As well as proposing identical matches, Translator's workbench uses a technique known as
fuzzy matching to find database entries that are similar but not identical to your source
segment. Source segments from translation memory that are similar, but not identical, to the
source segment for translation are known as fuzzy matches. Fuzzy match values can range
from 99% to 50%, though a minimum match value of 70% is usually enforced during
interactive translation. Translator’s Workbench allows you to view all fuzzy matches in
turn, and highlights the differences between translation memory content and the source
segment for translation. This helps you to choose the best available translation for the

source segment you are translating. As usual, you can accept, reject or edit suggestions.

As well as facilitating interactive translation, the fuzzy matching technique is also used

during other types of translation memory search. The concordance feature and project



management utilities such as document analysis and pre-translation all use fuzzy matching to

identify translation memory content that is suitable for reuse.

Concordance Searching

The concordance feature in Translator’s Workbench allows you to search the translation
memory for fragments of text or subsegments that are similar or identical to the text you are
translating. Translator’s Workbench presents the search results as a list of source segments
from translation memory in which the search text occurs, with their corresponding
translations. You can configure Translator’s Workbench to automatically run a concordance
search when no match is found for the current source segment in translation memory.

Alternatively, you can run a manual concordance search using the Concordance command.

Project Management

Translator’s Workbench facilitates project management by providing powerful batch tools
for the analysis, pre-translation and post-production of files. The batch tools are so-called

because they allow you to process files individually or in batches.

The analysis and pre-translation features help you to identify and apply reusable translation
memory content before interactive translation begins. In this way, you can derive maximum
benefit from existing translation memory content and reduce the requirement for human
translation on new projects. The clean up feature is used after translation to remove
unwanted source text from translated documents and update the translation memory in
accordance with the latest changes. This ensures maximum consistency between the content

of your translated documents and your translation memory.

TIP
With the TRADOS GXT and TRADOS TeamWorks systems, TRADOS now offers
comprehensive support for all aspects of collaborative workflow and localization project

management. For more information, see the TRADOS GXT Product Overview or the

TeamWorks User Guide.



Translation Memory Administration

Translation memory administration involves configuring your translation memory and
managing translation memory data so that you can derive maximum benefit from it at all
times. Translator’s Workbench offers a wide range of settings that allow you to customise
the translation memory to suit different languages and file formats. You can regulate access
rights, project settings and search settings to suit different working contexts and maximise
translation memory performance for a given situation. Translator’s Workbench also enables
you to manage translation memory data effectively over time using the maintenance, import

and export features.

Quality Assurance

The maintenance feature in Translator’s Workbench allows you to monitor and modify the
content of your translation memory at translation unit and global levels. This helps to ensure
that the content of your translation memory is of a consistently high quality. The TagEditor
plug-ins provide quality assurance for your translated documents by allowing you to check
and modify spelling and tag content. The quality of your translated documents is ultimately

reflected in the content of your translation memory.

Types of Translation Memory

As we have seen, a translation memory comprises a linguistic database and its associated
neural network. When this translation memory resides as a group of files on your system
(local or network), it is referred to as a file-based translation memory. When a translation
memory resides on a database server, it is referred to as a server-based translation memory.
When you use Translator’s Workbench to work with file-based translation memories, the
application is being used in a stand-alone capacity. When you use Translator’s Workbench
to work with server-based translation memories, the application is being used as a client that
is dependent on other components in a client/server implementation of the translation
memory solution. Currently, the TRADOS TM Server, TRADOS GXT and TRADOS
TeamWorks systems incorporate a client/server implementation of the translation memory

solution.



NOTE
All versions of Translator’s Workbench support both file- and server-based translation
memories. For more information, see ‘“Versions of Translator’s Workbench”. The

similarities and differences between the two types of translation memory are outlined below.

Translation Memory Data Format

In a file-based translation memory, linguistic data is stored in a TMW file; the TMW file is
associated with a group of neural network files that enable fuzzy search capability. In a
server-based translation memory, linguistic and neural network data is stored as a group of
database tables in a database management system. The database management system resides

on a database server.

Although the method of data storage for each type of memory is different, the data format
remains the same. In each case, the basic unit of translation memory data is the translation
unit or segment pair. This means that linguistic data from either type of memory is
presented and manipulated in the same way during interactive translation, project
management and maintenance procedures. Furthermore, server-based translation memories
use the same import and export formats as file-based translation memories. This facilitates

the exchange of data between the two types of translation memory.

Manipulating Translation Memory Data

In the case of both server- and file-based translation memories, Translator’s Workbench
acts as the main interface for the manipulation of translation memory data. In the case of a
file-based translation memory, Translator’s Workbench communicates directly with the
database files. In the case of a server-based translation memory, Translator’s Workbench

always uses TM Server to communicate with the database on the database server.

Although the methods of transaction are different, the features in Translator’s Workbench
that control translation memory management, project management and interactive

translation are the same for both types of memory.



Critical Differences

From a user’s point of view, the main differences between server- and file-based translation
memories have to do with translation memory access, creation and user management.
Translator’s Workbench provides direct access to file-based translation memories, whether
they are stored locally or at a network location. In order to access server-based translation
memories, Translator’s Workbench is dependent on TM Server, the middleware component
which is responsible for all communication with the database server where memories reside.
Translator’s Workbench may use an intranet or an Internet (TM Anywhere) connection to
access the TM Server. Use of the Internet connection type enables Workbench users to
share translation memories over the Internet. In the case of file-based translation memories,
the functions of translation memory creation and user management are carried out in
Translator’s Workbench. In the case of server-based translation memories, these functions
are carried out in TRADOS Server Manager, the administration client in a client/server
implementation of the translation memory solution. Only TRADOS administrators have
access to TRADOS Server Manager. The creation of server-based translation memories and

the definition of access rights are therefore restricted features.

Translator’s Workbench — Freelance Version

The Freelance version of Translator’s Workbench is designed for the independent translator.
Translation memory support in the Freelance version of Translator’s Workbench is as
follows:

e Full support for file-based translation memories, provided that files are opened by
one user at a time. The Freelance application does not support multi-user access to
file-based translation memories.

e Full support for server-based translation memories using the Internet (TM
Anywhere) connection type to access TM Server. The Freelance application does
not support the intranet connection type.

e The Freelance application supports a maximum of five languages and their

sublanguages; these are specified during installation.



e The Create Project TM command in the Analyse dialog box is not available.
e Support for monolingual, bilingual and multilingual translation memories. However,

you cannot create monolingual translation memories with the Freelance application.

RELATED APPLICATIONS

This section gives an overview of the Workbench editing environments and the Workbench
interface with MultiTerm. It also provides an introduction to the specialised environments

of TRADOS TM Server, TRADOS GXT and TRADOS TeamWorks.

Translator’s Workbench Editing Environments

For the purposes of interactive translation, you can choose from a range of Workbench-
compatible editing environments. Each editing environment includes the standard translation
interface with Translator’s Workbench and term recognition with MultiTerm. In each case,
the Workbench toolbar and Trados/Workbench menu commands provide access to

translation memory functionality and content.

Microsoft Word

For the purposes of translation, Microsoft Word is linked to Translator’s Workbench
through a Word document template. The Word document template integrates the
functionality of both applications, making translation much easier. As well as the standard
term recognition feature that is available through the Workbench-MultiTerm interface, the
Word editing environment provides direct access to MultiTerm termbases through the
MultiTerm document template. This interface offers advanced termbase search functionality
and allows you to add new entries to the current termbase. For more information about the
MultiTerm interface with Microsoft Word, see the MultiTerm User Guide. The Word
editing environment is ideal for translating Word or RTF documents, including RTF help

files and Workbench RTF.

GETTING STARTED WITH TRANSLATOR’S WORKBENCH



This section shows you how to launch Translator’s Workbench and how to open a sample

translation memory file.

Installation

Translator’s Workbench installs as part of the common installer that is available for your
TRADOS 6.5 software. For more information about system requirements and the

installation procedure, see your Getting Started Guide.

Before you Start

Before you launch Translator’s Workbench, check the following:

e Make sure that the necessary license information is available to your computer. If
the license information is missing or invalid, Translator’s Workbench will only run in
demo mode. For more information, see “Licensing”.

e Ifyou have recently been using earlier versions of the TRADOS translation solution,
you must register version 6.5 (including Translator’s Workbench) using the batch
file that is provided for this purpose. For more information, see “Registering the

Software”. You are now ready to launch Translator’s Workbench.

Launching Translator’s Workbench

To launch Translator’s Workbench:

1 Go to the Start menu on your computer and point to the program folder for the software
you are using (TRADOS TM 6.5, TRADOS 6.5 LSP or TRADOS 6.5 Freelance).

2 In the program folder, select Translator’s Workbench. The Workbench program
window is displayed.

NOTE

If you are launching Translator’s Workbench for the first time, Translator’s Workbench
prompts you to specify a user ID. This user ID is applied to any changes that you make to
translation memory data in Translator’s Workbench.

3 To open a sample translation memory, select Open from the File menu. The Open

Translation Memory dialog box is displayed.



4 In the Open Translation Memory dialog box, browse to the location of the English-
German sample translation memory, Sample.tmw, and click Open. The sample translation
memory files are installed by default to the following location: C:\Program
Files\TRADOS\xxx\Samples\TW4Win\En-De, where xxx corresponds to the name of the
TRADOS software you are using.

The status bar displays a message to confirm that the translation memory has been opened.
Language flag icons in the status bar indicate the language direction of the translation

memory.
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GENERAL INFORMATION

This section contains information about file format and language support in Translator’s

Workbench and the associated editing environments.

Supported File Formats
The TagEditor and TRADOS-Word editing environments support the following translatable
file types:

TagEditor
e HTML documents (HTM, HTML), including any derivatives such as Active Server
Pages (ASP), Active Server.NET (ASP.NET), Java Server Pages (JSP), Include
files (INC) and PHP: Hypertext Preprocessor (PHP) files.



SGML documents (SGM, SGML)

XML documents (XML, XSL)

Microsoft PowerPoint documents (PPT, PPS, POT)

Microsoft Excel documents (XLS, XLT)

FrameMaker and FrameMaker + SGML documents (MIF), converted to STF
(TRADOStag or Workbench RTF)

Interleat documents (IASCII), converted to STF (TRADOStag or Workbench RTF)
Workbench RTF files

Ventura tagged files (TXT)

PageMaker tagged files (TXT)

QuarkXPress tagged files (QSC, XTG, TTG, TAG)

InDesign tagged files (ISC, TXT)

Bilingual documents (TTX, BIF)

TRADOS-Word Interface

NOTE

Word documents (DOC, RTF)

FrameMaker and FrameMaker + SGML (MIF), converted to STF (Workbench RTF
only)

Interleaf (IASCII), converted to STF (Workbench RTF only)

Workbench RTF files

The document analysis and pre-translation features in Translator’s Workbench support the

same range of translatable file types as TagEditor and TRADOS-Word.

Language Support

In general, language support in Translator’s Workbench and related applications

corresponds to the language support that is installed on your system. For more information

about specific support for bi-directional and DBCS (double-byte character set) languages in

Translator’s Workbench and TagEditor, see the relevant online help. Further information is

also available from the TRADOS online support centre at support.trados.com.



TRANSLATOR’S WORKBENCH AND WORD

This chapter explains how to translate documents using Translator’s Workbench and Word.
Sections include:

e what’s new in the Word editing environment

e TRADOS-Word interface

e setting up the Word editing environment

e translating the sample file

e general translation guidelines

e quick reference guide

OVERVIEW

For the purposes of translation, Word is integrated with Translator’s Workbench, the
TRADOS translation memory system, and MultiTerm, the TRADOS terminology
management system. The Word editing environment is ideal for translating Word or RTF
documents, including RTF help files and Workbench RTF. Workbench RTF is a specially
marked up Rich Text Format that is compatible with Translator’s Workbench. For example,
you can convert FrameMaker (MIF) and Interleaf (IASCII) files to Workbench RTF using
the TRADOS S-Taggers.

NOTE

You can also translate Workbench RTF (including STF) files in the TRADOS TagEditor
editing environment. TagEditor provides advanced tag protection and verification features
for tagged formats. This chapter introduces the Word editing environment. It includes an

introductory tutorial and some general translation guidelines for translation with Word.

Audience

If you wish to start translating with Translator’s Workbench, MultiTerm and Word, you

should read this chapter. The information is relevant whether you are working with file- or

server-based translation memories, and whether you use the applications in stand-alone



mode or as client components in the TRADOS GXT or TRADOS TeamWorks
environments. In each of these working contexts, the features of the Word editing

environment remain the same.

Before you start work in the Word editing environment, make sure that you have the
necessary translation memory access rights. In the case of file-based translation memories,
you require read-write access to perform translation tasks, and in the case of server-based

translation memories, you require Translator rights.

NOTE
When you use Translator's Workbench with TRADOS GXT, all translation memories are

opened by default in read-write access mode.

TRADOS-Word Interface

Translator's Workbench and Word communicate via a specially designed document
template, TRADOS6.dot. When this template is activated in Word, the Trados menu is
added to the Word menu bar; when you open a document for editing, the Workbench
toolbar is displayed. The Trados menu and Workbench toolbar in Word provide access to

the commands that you require for translation with Translator’s Workbench.

During installation of the TRADOS translation solution, the setup program tries to
determine where the Word Startup folder is located on your computer. If it is successful, it
installs the TRADOS-Word template and the next time you launch Word, the interface with
Translator’s Workbench is automatically available. If for some reason the Trados menu is

not available in Word after installation, you may need to prepare Word manually.

Manually Preparing Word

The TRADOS-Word template, TRADOS6.dot, is copied to the 77\Templates folder during
installation of the TRADOS translation solution. Use this file to make the interface with
Translator’s Workbench permanently available in Word.

To set up the interface between Word and Translator’s Workbench:



1 In Windows Explorer, copy the TRADOS-Word template, TRADOSG6.dot, from the
TT\Templates subfolder of your TRADOS installation to Word’s template folder.
2 In Word, select Templates and Add-ins from the Tools menu. The Templates and

Add-ins dialog box is displayed.
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3 Click Add to open the Add Template dialog box. This dialog box contains a list of all

templates that are available in Word’s template folder.
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4 In the Add Template dialog box, select TRADOSG6.dot. Click OK to add the TRADOS-
Word template as a global template to the standard Word template, Normal.dot.

5 In the Templates and Add-Ins dialog box, TRADOSG6.dot is listed as an active global
template. Click OK to confirm and to return to the main Word program window. The
Trados menu is now visible in Word’s menu bar.

Every time you start Word, you must activate the Translator's Workbench template by
selecting Global Templates and Add-Ins on the Tools menu in Word and selecting
TRADOS6.dot in the Global templates list. For this to happen automatically, copy the
TRADOS-Word template to Word’s Startup folder (usually C:\Program Files\Microsoft
Office\Office\Startup). The template is then activated automatically each time you start
Word. You can deactivate the template temporarily by selecting Templates and Add-Ins
on the Tools menu and clearing the TRADOSG6.dot check box. To permanently deactivate
the template, delete the TRADOS6.dot file from the Startup folder and restart Word.

WORD TUTORIAL

This tutorial shows you how to translate the Word sample file in the Word editing

environment. If you are translating in Word for the first time, we suggest that you work



through the tutorial on your own computer. The tutorial includes information about the

basic features of the interface with Translator’s Workbench and term recognition with

MultiTerm.

NOTE

The tutorial is based on the use of a sample translation memory which is file-based.
Apart from the setup instructions, the information in the tutorial is equally relevant
to the use of server-based translation memories in the Word editing environment.
The tutorial involves working with the applications in stand-alone mode rather than
accessing them through LM Studio or TeamWorks. Apart from the setup
instructions, the information in the tutorial is fully relevant to those who are working
with Word in the context of TRADOS GXT or TRADOS TeamWorks. For more
information about these environments, see Chapter 2.

Translator’s Workbench supports term recognition with MultiTerm iX and
MultiTerm 5. In this tutorial, we use MultiTerm iX for term recognition during
translation. For more information about using MultiTerm 5, see “MultiTerm 5 and
Translator’s Workbench”. Note also that the use of term recognition during
translation is optional; omitting to use this feature does not affect the interface

between Word and Translator’s Workbench.

Before you Begin

Before you can start translating, you need to prepare the environment and set up

Translator’s Workbench, the interface between Translator’s Workbench and MultiTerm,

and Word.

Translator’s Workbench

To set up Translator’s Workbench:

1 Go to the Start menu on your computer and point to the program folder for the software

you are using (TRADOS 6.5 Freelance, TRADOS 6.5 LSP or TRADOS TM 6.5).

2 In the program folder, select Translator’s Workbench. The Workbench program

window is displayed.



3 From the File menu in Translator’s Workbench, select Open. The Open Translation
Memory dialog box is displayed.

4 In the Open Translation Memory dialog box, browse to the location of the sample
translation memory, Sample.tmw, and click Open. A message appears in the program’s
status bar confirming that the translation memory has been opened. The English and
German flag icons in the status bar indicate the language direction of the translation

memory. Translator’s Workbench is now ready for use during translation.

Arranging your Desktop

You should now have two programs running:
e Translator's Workbench, with Sample.tmw open, and the interface with MultiTerm
in place.
e Word, with a copy of the sample document Sample.doc open. Arrange the program
windows of Translator's Workbench and Word so that you can see both on your

screen at the same time.
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The contents of the translation memory and termbase are displayed in the Translator’s
Workbench program window. The editing environment, in this case, Word, is used for
translation and editing purposes. From Word, access to the translation memory is provided
through the Workbench toolbar and the Tradoes menu. During translation, text on display in
the translation memory and terminology windows in Workbench can easily be transferred to
the working document using the Workbench toolbar or Trades menu functions. Once in

Word, text can be edited freely.

Translating the Sample File



This section shows you how to start translating the sample file and gives examples of the

following standard translation situations:

how exact matches, fuzzy matches and no matches appear in Word
how known terms are suggested using the MultiTerm interface
how formatting affects match values

how non-translatable elements, or placeables, are treated

using the concordance feature.

Standard Translation Situations

In Word, position the cursor at the beginning of the document. Click Open/Get on the

Translator's Workbench toolbar. The Open/Get function performs the following tasks:

Opens a new translation segment (usually a sentence) and tries to get a perfect or
fuzzy match for the current sentence in its translation memory.

Checks for any known terms in the sentence (terms that are similar or identical to
terms stored in the MultiTerm termbase).

Checks for elements, such as acronyms, numbers or dates, that stay the same in the

Translation

The results of the Open/Get function are presented in Translator's Workbench, as shown

below:

(Picture description)

Source window

Terminology window

Translation unit information fields

Match value of current translation unit

Status bar

Translation memory window

Language direction
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The Source and Target Translation Memory Windows

In the source window, you can see the segment as it was transferred from your document to
Translator's Workbench, symbolised by the icon of your word processor (in this example,
Word 2000). In the translation memory window, Translator's Workbench displays an exact
or 100% match from the English-German sample translation memory. The translation unit
information fields record that the translation unit from the translation memory was created
by the user ID CAROL-ANN on 18 January 2000 and that the unit has never been used
before (Usage = 0).

NOTE
Translator’s Workbench uses the same format as your Windows environment to display
dates and times. To change the date and time in fields such as Changed On in the above

example, use Start > Settings > Control Panel > Regional Settings > Time and/or Date.

Accepting a Translation and Getting the Next Sentence

Once you are satisfied with the suggested translation from Translator’s Workbench, click
Set/Close Next Open/Get . This sets the translation in the target field and the translation
memory, closes the corresponding translation unit, moves on to the next sentence, opens the
next translation unit and tries to get a match from the translation memory for the next

sentence.



Fuzzy Match

Translator’s Workbench finds two similar but not identical translation units in the

translation memory.
(Picture despription)
Additional word in source sentence that is not found in the translation unit

Match selection buttons allow you to choose between fuzzy matches

TRADOS Transzlator's Workbench - Sample

W] Road Safety Education in our

a1 Road Safety Education in our
Schools

= Verkehrserziehung an Schulen %

Translator's Workbench transfers the 88% fuzzy match to your document. You still see the
original English sentence in the blue source field. The 88% match German equivalent from
the translation memory is inserted in the yellow target field beneath the source field, as

shown below:

(Picture description)

Main segment start marker
Fuzzy match value

Source field

Main segment end marker
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Target field
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You can now edit the target field to complete your translation of this sentence. If you do
not see the delimiting marks {0> and <0} inserted by Translator's Workbench into the
document, or the match value between the current source segment and its counterpart from
the translation memory (in this example, 88) or the carriage return characters (Y)), we
recommend that you customise your word processor to display these items. Follow one of
these procedures:
e Click the Show/Hide button on Word’s standard toolbar.
e Select Options from the Tools menu. The Options dialog box is displayed. Select
the View tab and check All in the Formatting Marks section (Word 2000). This
makes all non-printing characters visible, including Translator's Workbench’s

delimiting marks.
Choosing between Different Matches
Before you edit and accept the §8% match, you may wish to view the §6% match. Click the
>86% button, next to the §8% button, in Translator's Workbench's program window. The

86% match translation unit from the translation memory is now displayed as follows:
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As you can see, there is one difference between the two sentences. Translator's Workbench
highlights the different words in yellow. If you want to transfer the 86% match to the target
field in your document, click Get Translation on the Workbench toolbar. This gets the
current translation from the translation memory window and transfers it to the target field in
your document, replacing the 88% fuzzy match translation with the 86% match. Edit the

text in the target field and click Set/Close Next Open/Get to move on to the next sentence.

No Match

Translator’s Workbench finds no match for the next sentence. The yellow target field in
your document is empty and you can type in the translation. Translator’s Workbench has
highlighted two of the items in the source sentence with a blue bracket. These are non-

translatable elements known as placeables.



